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 STANDING ORDERS FOR COURTROOM 110 

 In an effort to resolve cases assigned to Courtroom 110 fairly and efficiently, 

and to ensure security, the Honorable Marc W. Martin hereby issues the following 

standing orders: 

 1. Absent an emergency calling for armed law enforcement response, or a 

situation where a weapon is being admitted into evidence, NO WEAPONS OF ANY 

KIND ARE PERMITTED IN THE COURTROOM AT ANYTIME, including when 

the courtroom is open, but court is in recess.  This order applies to any and all 

persons, including all law enforcement personnel. 

 2. Court shall convene at 9:30 a.m., unless otherwise ordered.  The lunch 

recess shall be between 12:30 p.m. and 1:30 p.m., unless otherwise ordered. 

 3. When a case may be resolved by way of a proposed plea agreement, 

defense counsel is encouraged to discuss the case with the prosecutor[s] before the 

convening of court. 

 4. The lectern nearest to the jury box is designated for use by the 

prosecution.  The lectern nearest the lockup is designated for use by the defense.  

During trials, the prosecution shall use the table nearest the bench.  The defense 

shall use the table nearest the audience. 

 5. Police officers may sit in the jury box during the call.  If a police officer 

is a midnight officer on a case set for hearing or trial, the court should be so 

informed when the case is called. 

 6. The use of cameras or audio/video recording devices of any kind, 

including cellular phones, is strictly prohibited.  All cellular phones, including those 

belonging to counsel, must be turned off or silenced inside the courtroom. 

 7. Disruptive children may not remain in the courtroom.   

 8. Members of the audience are prohibited from communicating, verbally 

or non-verbally, with anybody, including prisoners, in the well of the courtroom 

while court is in session.  At no time should a prisoner turn around and face the 

audience section of the courtroom, or communicate in any manner with any 

members of the audience.  Members of the audience are not allowed to sleep or nap 

at any time in the courtroom.   

 9. The clerk is usually occupied while court is in session.  The clerk 

should not be interrupted in a manner that disrupts the proceedings. 
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 10. Any entry into the lockup area shall be arranged with the deputy 

sheriffs. 

 11. The side conference room may be used for official business purposes.  

The court will not conduct Rule 402 conferences in that room.  Rule 402 conferences 

will usually be conducted at the conference table behind the courtroom with counsel 

for both sides present.   

 12. All defense counsel, including assistant public defenders, must file an 

appearance before counsel appears on a case, even if an appearance was previously 

filed in the preliminary hearing or bond courtroom.  Appearances shall comply with 

Illinois Supreme Court Rule 13. 

 13. Counsel who has filed an appearance is expected to appear in court on 

all dates when the case is set.  If counsel fails to appear and does not timely 

communicate his/her absence to courtroom staff or the prosecutors, the case shall be 

held day-to-day until counsel appears.  If counsel seeks to withdraw, counsel must 

personally appear to make that request. 

 14. Motions for substitution of counsel will require the verbal consent of 

the defendant.  Counsel who is withdrawing from a case shall return all discovery 

materials received from the prosecution when he/she withdraws from the case. 

 15. If a defendant is unrepresented and does not qualify for the public 

defender, the defendant shall be given one short continuance to obtain counsel. 

 16. Any and all subpoenas, or requests for production of records that may 

be subject to a claim of privilege or HIPAA, must be made returnable to the court.  

See People ex rel. Fisher v. Carey, 77 Ill.2d 259 (1979).  Upon request, the court will 

conduct in camera inspection of subpoenaed materials before tendering them.  

Materials tendered pursuant to subpoena shall be promptly provided to opposing 

counsel. 

 17. Absent extenuating circumstances, the prosecution should file a 

motion for discovery, an answer to discovery and all discovery materials in its 

possession on the date of arraignment.  Defense counsel is encouraged to file a 

written motion for discovery on the date of arraignment.  Once the prosecution 

completes discovery in a non-complex case, the defense typically shall be given one 

date to file an answer to discovery and any pretrial motions.  In non-complex cases, 

the case normally will be set for trial on the date set for filing of the defense answer 

and pretrial motions, even if the defense fails to file an answer or pretrial motions. 
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 18. All substantive pretrial motions shall be in writing.  A courtesy copy of 

any substantive filings should be provided to the court.  Court dates solely for 

purpose of filing of pleadings will not be set.  Rather, the case typically will be set 

for argument/hearing/ruling, with the opposing side being allowed to file responsive 

pleadings before that date.    

 19. In aggravated DUI cases in which a petition to rescind summary 

suspension is on file, the court should be advised of that fact when the case appears 

on the docket so any issues relative to the right to a speedy hearing may be 

addressed.  See In re Summary Suspension of Driver's License of Trainor, 156 

Ill.App.3d 918 (1987); 625 ILCS 6/2-118.1(b). 

 20. The court will not conduct concurrent hearings of petitions to rescind, 

motions to suppress and/or trial of the merits.  Hearings on petitions to rescind 

statutory summary suspensions typically will be conducted before a motion to 

suppress or trial.   

 21. Motions for continuance of cases set for trial are disfavored.  If counsel 

expects to seek a continuance of a case set for trial, that request should be 

communicated to opposing counsel, and the court, sufficiently in advance of trial.  

Contested requests for continuance of a case set for trial first made on the date set 

for trial will not be entertained unless in writing.  The court shall apply 725 ILCS 

5/114-4 in determining whether to continue a case set for trial.   

 22. The court will participate in conferences requested by the defense, and 

consented-to by the prosecution, pursuant to Illinois Supreme Court Rule 402.  The 

court will not participate in a conference unless the defendant is admonished 

pursuant to Rule 402.  Conferences are for the purpose of facilitating guilty pleas, 

and a conference should not be used to pre-try the merits.  The court lacks the 

power to reduce charges unilaterally at the pre-trial stage, or to impose a sentence 

that does not comport with a statutory mandatory minimum.   

 23. In appropriate cases in which both sides consent, the court shall 

conduct case management or issues conferences. 

 24. In cases in which the defendant has requested a jury trial, the court 

shall set a pretrial conference date shortly before trial.  Counsel for both sides shall 

file any routine motions in limine, proposed jury instructions, witness lists and 

proposed voir dire questions by the court on the pretrial conference date.  (Complex 

motions in limine (e.g., 725 ILCS 5/115-10 motions, requests to admit proof of other 

crimes, Frye motions, or motions relating to experts), however, should be noticed 



4 
 

and litigated sufficiently in advance of the pre-trial conference date.)  The method of 

jury selection shall be addressed at the pre-trial conference.  The court also will 

admonish the defendant pursuant to People v. Curry, 178 Ill. 2d 509 (1997), if 

applicable, at the pretrial conference.   

 25. In bench trials or contested hearings in which the rules of evidence 

apply, the court shall apply the Illinois Rules of Evidence.  Counsel are encouraged 

to reach stipulations over the admissibility of evidence.  When the parties have 

agreed to the admission of an item of evidence, the proponent of the evidence need 

not ask foundation questions. 

 26. In trials in which a party seeks to admit a weapon of any kind, 

including but to firearms and knives, or ammunition, the court prefers that a 

photograph of the weapon or ammunition be admitted.  If production of the weapon 

in court is necessary, the weapon shall be rendered fully inoperable and inaccessible 

before it is brought in the courtroom.  If a party seeks to admit both a weapon and 

ammunition, the weapon and ammunition may not be in the courtroom at the same 

time.  Any weapon or ammunition offered and received into evidence shall be 

removed from the courtroom as soon as the physical presence of the weapon or 

ammunition is no longer necessary for publication or witness-examination.    

 27. The court shall preside over violation of probation and post-judgment 

proceedings on Fridays. 

 28. Under no circumstances shall any person make any form of monetary 

payment, including payment of restitution, fines, fees or costs, to any person in the 

courtroom.   

 29. No case shall be transferred to another courtroom without completion 

of an intra- or inter-district transfer form.  The decision whether to transfer a case 

rests with the presiding judge.    

 30. Priority shall be given to cases that have been assigned to Courtroom 

110 in excess of one-year. 

 

     

 


