
 

STANDING ORDER FOR COURTROOM 1505 

JURY TRIALS, FIRST MUNICIPAL ** JUDGE DIANE M. SHELLEY 

Effective March 1, 2010 
 

 

I. NEW CASE INTAKE 

9:00 A.M. Thursdays 

  Pursuant to Supreme Court Rule 218 counsel familiar with the case and 

authorized to act must appear. *  

  All lines of the Case Management order must be completed. No blanks. 

Items that are not applicable should be noted as such, i.e., “n/a” 

  A firm trial date will be set. 

  Please insert on Line # 11 “ Motions in Limine, Statement of the Case, 

List of Witnesses, Evidence Depositions, and Jury Instructions shall be provided to the 

court no less than three days prior to trial”  

  The Intake Order will control at the time of trial. No additional witnesses 

allowed without prior order of court. No additional damages to be asserted without prior 

leave of court. 

   

II. PRETRIAL CONFERENCES 

9:30 A.M. 

 

 The Court encourages all parties to explore and negotiate settlement. The Court is 

willing to assist in this regard. However, pre-trial conferences will be set at the time of 

the intake conference at the discretion of the court or at a later date upon request of the 

parties or order of court only. Trial attorneys must attend, and pre-trial material must be 

delivered seven days prior to scheduled pre-trial.   

 Following to be covered at pre-trial: 

a) Detailed discussion of the facts of the case, attention to primary contested 

issues   of fact and witnesses relevant to any such issues; 

b) Any unusual issues of law; 

 c) Settlement offers; 

 d) Settlement authority; 

 e) Status of pleadings; 

 f) Motions to Bar and Motions in Liminie 

 

III. MOTION CALL 

9:30 A.M.  Monday, Tuesday, Wednesday, and Friday. No motions on Thursday. 



 2 

 

 All motions must be filed stamped by the Clerk of Court prior to presentation.  

Courtesy copies shall be delivered three days in advance. 

 Agreed Orders of dismissal may be presented at anytime, but must be signed by 

both parties. 

 Emergency Motions not filed stamp and delivered to Room 1505 no less than 24 

hrs. prior to hearing will not be heard unless extenuating circumstances are plead. 

 Contested Motions will be given a briefing schedule. These motions are 

preferably set for hearing on Fridays in order not to interfere with the jury trials. 

  

IV. JURY TRIAL CALL 

9:30 A.M. Daily  

              

             Jurors will be called at 10:15 A.M. unless settlement has been reached,  

after which attorneys on trial shall not leave the courtroom or the immediate area without 

specific permission of the court. Failure to comply may result in their case being 

dismissed for want of prosecution or the entry of an order of default for failure to appear.  

 

Continuances are not favored.  No continuances of “09” or earlier cases.  

Motions not in compliance with Supreme Court Rule 231 will not be heard.  

 Affidavits of Engagement must include the case name, number and the trial judge. 

 If a material witness is unavailable, a copy of the served subpoena must be 

included. 

 Motions based on the unavailability of expert witnesses shall be brought with due 

diligence. Eleventh-hour motions will be denied.  

  

 Jury Selection: 

 The Court will conduct voir dire. Please notify the court if chiropractors or other 

special medical providers are involved and the court will screen for such. 

Attorneys will be afforded a limited opportunity to ask additional questions as the 

court deems appropriate. See Illinois Supreme Court Rule 234. After any additional 

questions, there will be a sidebar, and attorneys shall exercise their preemptory 

challenges as to each panel of four. Five challenges for each side. No back striking. When 

there are multiple parties, than a total of eight for each side. 

 Alternates will be selected unless the attorneys agree to less than 12 or 6 for an 

unanimous decision. 

 Jury Instruction Conference will be held prior to closing argument. Prior to the 

conference the parties shall have met with each other and identified those instructions 

that are in dispute. Plaintiff shall provide the court with a clean and marked set of 

instructions, and the Defendant shall provide the same as to any additional instructions. 

 

 

V. ATTORNEY’S FEES 

 Attorney fees are recoverable only by statute or when provided for in an 

agreement between the parties.  If attorney fees are recoverable, an affidavit from the 

attorney shall be presented containing the following: 
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a) The nature of the services performed; 

b) The number of hours spent performing these services; 

c) The attorney’s hourly rate; 

 

 

 
 

 

*Rule 218.  Pretrial Procedure  

   (a) Initial Case Management Conference. Except as provided by local circuit court rule, which 
on petition of the chief judge of the circuit has been approved by the Supreme Court, the court 
shall hold a case management conference within 35 days after the parties are at issue and in no 
event more than 182 days following the filing of the complaint. At the conference counsel familiar 
with the case and authorized to act shall appear and the following shall be considered: 
 
   (1) the nature, issues, and complexity of the case; 
 
   (2) the simplification of the issues; 
 
   (3) amendments to the pleadings; 
 
   (4) the possibility of obtaining admissions of fact and of documents which will avoid 
unnecessary proof; 
 
   (5) limitations on discovery including: 
 
      (i) the number and duration of depositions which may be taken; 
 
      (ii) the area of expertise and the number of expert witnesses who may be called; and 
 
      (iii) deadlines for the disclosure of witnesses and the completion of written discovery and 
depositions; 
 
   (6) the possibility of settlement and scheduling of a settlement conference; 
 
   (7) the advisability of alternative dispute resolution; 
 
   (8) the date on which the case should be ready for trial; 
 
   (9) the advisability of holding subsequent case management conferences; and 
 
   (10) any other matters which may aid in the disposition of the action. 
 
(b) Subsequent Case Management Conferences. At the initial and any subsequent case 
management conference, the court shall set a date for a subsequent management conference or 
a trial date. 
 
(c) Order. At the case management conference, the court shall make an order which recites any 
action taken by the court, the agreements made by the parties as to any of the matters 
considered, and which specifies as the issues for trial those not disposed of at the conference. 
The order controls the subsequent course of the action unless modified. All dates set for the 
disclosure of witnesses, including rebuttal witnesses, and the completion of discovery shall be 
chosen to ensure that discovery will be completed not later than 60 days before the date on which 
the trial court reasonably anticipates the trial will commence, unless otherwise agreed by the 
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parties. This rule is to be liberally construed to do substantial justice between and among the 
parties. 
 

**Rule 231.  Motions for Continuance  

   (a) Absence of Material Evidence. If either party applies for a continuance of a cause on 
account of the absence of material evidence, the motion shall be supported by the affidavit of the 
party so applying or his authorized agent. The affidavit shall show (1) that due diligence has been 
used to obtain the evidence, or the want of time to obtain it; (2) of what particular fact or facts the 
evidence consists; (3) if the evidence consists of the testimony of a witness, his place of 
residence, or if his place of residence is not known, that due diligence has been used to ascertain 
it; and (4) that if further time is given the evidence can be procured. 
 
(b) When Continuance Will Be Denied. If the court is satisfied that the evidence would not be 
material, or if the other party will admit the affidavit in evidence as proof only of what the absent 
witness would testify to if present, the continuance shall be denied unless the court, for the 
furtherance of justice, shall consider a continuance necessary. 
 
(c) Other Causes for Continuance. It is sufficient cause for the continuance of any action: (1) that, 
in time of war or insurrection, a party whose presence is necessary for the full and fair 
prosecution or defense of the action is in the military service of the United States or of this State 
and that his military service materially impairs his ability to prosecute or defend the action; or (2) 
that the party applying therefor or his attorney is a member of either house of the General 
Assembly during the time the General Assembly is in session, if the presence of that party is 
necessary for the full and fair trial of the action, and in the case of the attorney, if the attorney was 
retained by the party prior to the time the cause was set for trial. 
 
(d) Amendment as Cause. No amendment is cause for continuance unless the party affected 
thereby, or his agent or attorney, shall make affidavit that, in consequence thereof, he is 
unprepared to proceed to or with the trial. If the cause thereof is the want of material evidence, a 
continuance shall be granted only on a further showing as may be required for continuance for 
that cause. 
 
(e) Court's Own Motion. The court may on its own motion, or with the consent of the adverse 
party, continue a cause for trial to a later day. 
 
(f) Time for Motion. No motion for the continuance of a cause made after the cause has been 
reached for trial shall be heard, unless a sufficient excuse is shown for the delay. 
 
(g) Taxing of Costs. When a continuance is granted upon payment of costs, the costs may be 
taxed summarily by the court, and on being taxed shall be paid on demand of the party, his agent, 
or his attorney, and, if not so paid, on affidavit of the fact, the continuance may be vacated, or the 
court may enforce the payment, with the accruing costs, by contempt proceedings.  

 

Circuit Court of Cook County Rule 2.1.  Notice of Hearing of 

Motions  

   (a) Notice required -- Except in actions appearing on the daily trial 

call or during the course of trial, written notice of the hearing of all 

motions shall be given to all parties who have appeared and have not 

theretofore been found by the court to be in default for failure to 

plead, and to all parties whose time to appear has not expired on the 

date of notice. Notice that additional relief has been sought shall be 

given in accordance with Supreme Court Rule 105. 

 

(b) Content of notice -- The notice of hearing shall show the title and 
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number of the action, the name of the judge before whom, the time 

and date when, and the place where the motion will be presented. If 

the motion is made orally, the notice shall state the nature of the 

motion. If the motion is presented in writing, a copy of the motion or a 

statement that it previously has been served, shall be served with the 

notice. Copies of all papers presented to the court with the motion 

shall be served with the notice or the notice shall state that copies 

have been served. 

 

(c) Manner and time of service of notice 

 

   (i) Notice shall be given in the manner and to the persons described 

in Supreme Court Rule 11. If notice of hearing is given by personal 

service, the notice shall be delivered before 4 p.m. of the second (2nd) 

court day preceding the hearing of the motion. If notice is given by 

mail, the notice shall be deposited in a United States Post Office or 

Post Office Box on or before the fifth (5th) court day preceding the 

hearing of the motion…. 

 
 


