
IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 

COUNTY DEPARTMENT- CHANCERY DIVISION 
 

Judge Neil H. Cohen  
CALENDAR 5 - ROOM 2308 

Telephone: 312/603-6052               Fax: 312/603-6495 

 

STANDING ORDER 

 

 

I. Motion Calls 

 

A. Routine Motions 

 

1. Procedure: Routine motions will be accepted in the courtroom daily from 

8:30 a.m. to 9:00 a.m. Routine motions do not require a court appearance. 

The movant shall provide the court with the following: at least one notice 

of motion, at least one motion, and several copies of the draft order.  

These do not have to be file stamped.  The Court Clerk will stamp the 

originals and place them in the court file.  File stamped copies of the order 

will be available in the courtroom the following day.  

 

2. Notice: The movant must give notice of the motion as a “Routine Motion” 

for 8:30 a.m. as provided in Circuit Court Rule 2.1.  

 

3. Objections: Routine Motions will be granted unless an objection is 

received.  A party may object to a routine motion in writing or orally, in 

person or by phone.  Objections must be made by 4:00 p.m. on the day 

prior to presentation.  If an objection is received, no order will be entered 

on the routine call.  If the movant wishes to pursue the motion following 

an objection, it must be scheduled as a regular motion.  

 

4. Defined: The following motions are considered “routine”: 

 

a. Motions to vacate technical defaults and for leave to file an 

appearance, motion, or answer to a complaint, counterclaim, and/or 

cross-claim. 

b. Motions for leave to file an amended complaint, affirmative defenses, 

cross-claim, or counterclaim (against one already a party), and granting 

28 days to answer or otherwise plead.   

c. Motions to amend a complaint adding new defendants or a third-party 

complaint with summons to issue.  

d. Motions to issue alias summons and/or appoint a special process 

server. 
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e. Motions for leave to appear as an attorney for a pro se litigant or 

additional counsel. 

f. Motion to substitute one attorney for another attorney.  A motion to 

withdraw without substituting another attorney is not a routine motion.  

g. Motions to approve stipulations to dismiss all or any part of a case. 

h. Motion for voluntary dismissal by plaintiff where no hearing or trial 

date is set and no dispositive motion has been filed. 

i. Motions to admit an out-of-state attorney pro hac vice, where such 

motion is accompanied by an affidavit attesting to the attorney’s good 

standing in the state in which (s)he has been admitted to practice. 

j. Motions for certification of report of proceedings. 

 

B. Emergency Motions  

 

1. Procedure: Matters determined to require emergency scheduling will be 

heard daily AS SCHEDULED BY THE COURT WITH PRIOR court 

approval. A courtesy copy of the motion marked “EMERGENCY 

MOTION” and all supporting papers, including proof of service, must be 

delivered to chambers no later than 3:00 p.m. on the day preceding 

presentment. If it is determined that the matter is not a true emergency, the 

movant may be instructed by the courtroom staff to place the matter on the 

regular motion call. In the event it is determined that the matter will not be 

heard as an emergency motion, the moving party must notify all opposing 

parties and/or their counsel that the matter will not be heard as noticed. 

 

2. Temporary Restraining Orders: Motions for temporary restraining 

orders shall, if possible, be presented according to the emergency motion 

procedures. 

 
C. Regular Motions 

 

1. Procedure: The regular motion call is at 10:00 a.m. daily. A regular 

motion must first be scheduled on the Chancery Division’s electronic 

docket located in Room 802. There is a limit of 10 regular motions per day. 

Courtesy copies should be delivered to chambers 2 days prior to the motion 

date. 
 

2. Motions for Default: On all motions for default, all parties who have been 

served shall be given notice as provided in Circuit Court Rule 2.1, without 

regard to whether an appearance has been filed. 

 

3. Discovery Motions:  Discovery motions must contain a statement as to the 

efforts undertaken by the parties pursuant to Supreme Court Rule 201 (k). 

Discovery motions may be decided on the briefs without oral argument. 
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4. Contested Motions 

 

a) Briefing Schedule/Briefs: The Court will set a briefing schedule on 

contested motions. All briefs should be double-spaced with 12- point 

font and at least 1-inch margins. Briefs in support and in response to a 

motion shall not exceed 15 pages. Reply briefs shall not exceed 8 

pages. 

 

b) Clerk Status Call: A clerk’s status for all briefed motions generally 

will be set at 9:00 a.m. on the Monday (or Tuesday if Monday is court 

holiday) following the due date of the Reply Brief. At this call, a 

hearing date will be set. The movant and respondent must be present. 

Non-attorneys may appear but should have the dates when the 

responsible counsel will be available for hearing. If the movant fails to 

appear by 9:20 a.m., the motion will be stricken. 

 

The Movant is responsible for delivering copies of the motion, all 

briefs, pleadings, and exhibits relevant to the motion at the clerk’s 

status. All motions must be accompanied by a copy of the most recent 

complaint and any other relevant pleadings.  If depositions are cited in 

support of or in opposition to a motion, a copy of the entire transcript 

must be provided to the Court. A copy of the Administrative Record 

must be submitted to the Court for administrative review cases. The 

court should also be furnished with any federal or out of state cases or 

statutes that are cited. At the clerk status, the parties will review the 

courtesy copies and confirm that the court has all of the required 

material. COURTESY COPIES WILL NOT BE ACCEPTED 

BEFORE OR AFTER THE CLERK STATUS DATE. 
 

II. Case Management Conferences:  

 

Case managements are conducted daily at 9:30 a.m.  An initial case management 

conference will be set by the Clerk’s office approximately 180 days after the filing of 

the Complaint and notice will be by post card. Subsequent case management 

conferences will be set by the Court. At the first appearance at a case management 

conference, the parties should submit courtesy copies of their pleadings, e.g. 

complaint, answer, affirmative defenses, cross-claim and counterclaims.  

 

Counsel with authority to commit to all scheduling orders must appear at this call and 

be prepared to inform the court as to: the status of service of process upon each 

defendant, the complexity and nature of the litigation,  the status of the pleadings,  any 

pending or contemplated motions, and all contemplated discovery. The Court may 

enter orders relating to pleadings, compelling compliance with overdue discovery and 

setting time limits for the conclusion of discovery.  
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III. Settlement Conferences 
 

Upon agreement of the parties to participate in settlement discussion in good faith, a 

settlement conference will be set by order. The parties should submit and exchange 

pre-trial memoranda which sets forth the issues, the damages, the status of settlement 

negotiations and any other helpful information to chambers and opposing counsel 

fourteen (14) days prior to the settlement conference. For settlement purposes, 

counsels are expected to have authority to settle the case or have clients or other 

persons with authority available in person, unless excused by the Court. 

  
IV. Final Pre-Trial Conferences 

 

An order setting a case for a final pre-trial conference will also order that the parties 

confer and prepare the following trial materials:  

1. A joint short statement of the nature of the case. 
2. A joint statement of agreed facts.  

3. An exhibit list for each party. All exhibits shall be listed by the number that the 

party offering it intends to use at trial, and any stipulations or agreements as to 

foundations or admissibility. 

4. A list of each party’s witnesses. 

5. A statement of disputes regarding requests to produce individuals or items at trial 

pursuant to Supreme Court Rule 237. 

6. A copy of all applicable Rule 213 disclosures if opinion witnesses are to be 

presented. 

7. Motions in limine. 

8. Copies of evidence depositions if there are objections requiring rulings. 

 
The trial materials shall be delivered to chambers 10 days prior to the final pre-trial 

conference. At the final pre-trial conference, the Court may conduct settlement 

discussions, rule on evidentiary issues, and discuss trial scheduling. 

 

V. Trials 

 
Trial dates are firm.  

 

 

 

 

 

 

 

 

 

Amended 06/18/08  


