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HONORABLE ANNA H. DEMACOPOULOS 

STANDING ORDER 

CALENDAR 13 

ROOM 2008  

312-603-5926 

 

Law Clerks:  Jennifer Palmer 

  Ashley Starks 

   

Court’s Schedule: 

  

9:15   a.m. Clerk’s Status 

 9:30   a.m. Case Management and Status Call 

10:00 a.m.  Regular Motions 

10:30 a.m. Contested Motions/Hearings and Trials 

  2:00 p.m.  Contested Motions/Hearings and Trials 

 

I INITIAL CASE INFORMATION SHEET 

 

The parties shall complete an Initial Case Information Sheet and furnish it to the Court to 

assist in the management of the case. Copies of this form are available in the front of 

Room 2008 or on the Cook County Court’s website.  

 

II.  ROUTINE MOTIONS  

 

a. Routine motions will be accepted as “drop-offs” and do not require a court 

appearance. Proper notice is required. (See Circuit Court Rule 2.1). Motions 

should be placed in the “Inbox” located outside of Room 2008 at least one court 

day before the hearing date.  If no objection is received, an order granting the 

relief requested can be picked up from the “Outbox” the following day.  Movant 

must also include a DRAFT ORDER. Routine Draft Orders are available in the 

courtroom.  

 

b. The Court will ONLY consider the following matters as routine: 

 Motion for Leave to File an Appearance, Motion or Answer. 

 Motion to Appoint Special Process Server  

 Motion for Alias Summons, and 

 Agreed Orders for Extension of Time, Continuance, Dismissal, and Briefing 

Schedule. 

 

 III CASE MANAGEMENT CONFERENCES 

 

a. Case Management Conferences are at 9:30 a.m. daily.  At the first appearance, 

the parties should be prepared to submit courtesy copies of their pleadings (e.g., 
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Complaint, Answer, Affirmative Defenses, Counterclaims, and Cross-Claims) and 

the Initial Case Information Sheet.   

 

b. Counsel with authority to commit to all scheduling orders must appear at the Case 

Management Conference and be prepared to inform the Court as to: status of 

service of process upon each defendant, the nature of the litigation, the status of 

the pleadings, any pending or contemplated motions, and all contemplated or 

completed discovery.   

 

c. Failure to appear for a Case Management Conference may result in dismissal for 

want of prosecution, default or other appropriate sanction.   

 

d. Agreed Dismissal Orders must contain the original signature of all parties and/or 

their counsel.  Please be sure to strike all future scheduled dates.   

 

e. All other motions must be noticed and spindled in Room 802 for presentment to 

the Court. 

 

IV REGULAR MOTION CALL 

 

a. The Court’s Regular Motion Call is at 10:00 a.m. daily.  A Regular Motion must 

be spindled on the Chancery Division’s electronic docket located in Room 802.  

The Clerk’s Office will provide all dates.  The staff in Room 2008 cannot assist a 

party in scheduling a Regular motion. 

 

b. File-stamped courtesy copies of all Motions, including electronically filed 

motions, must be provided to Room 2008 at least FOUR (4) business days 

before the presentment date.  If the Movant fails to do so, the motion will be 

stricken from the Court’s Regular Motion Call and will not be heard by Judge 

Demacopoulos.  In such event, the Movant must re-notice and spindle the motion 

for a future date with the Clerk’s Office. 

 

c. Motions for Default- All parties who have been served shall be given notice as 

provided in Circuit Court Rule 2.1, without regard to whether an appearance has 

been filed.  A Motion for Default must contain: 

 Copy of the notice and motion, 

 Face of the summons, 

 Copy of the return of summons, 

 The certificate of the officer or affidavit of the person who served the 

summons, 

 Attorney or Self represented  litigant certificate, certifying that both the court 

file and the docket have been checked for any appearance or answer filed by 

the defendant, and 

 A military affidavit, if defaulting an individual.   
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d. Motions to Reconsider- No oral argument will be heard, unless requested by the 

Court.  Counsel or Self represented litigants contemplating a motion to reconsider 

should have in mind the pertinent standard.   

  

e. Motions to Compel and Other Discovery Motions - Prior to bringing a motion 

related to discovery, the parties shall strictly adhere to Illinois Supreme Court 

Rule 201(k), which provides:  

 

The parties shall facilitate discovery under these rules and shall make 

reasonable attempts to resolve differences over discovery. Every motion 

with respect to discovery shall incorporate a statement that counsel 

responsible for trial of the case after personal consultation and 

reasonable attempts to resolve differences have been unable to reach an 

accord or that opposing counsel made himself or herself unavailable for 

personal consultation or was unreasonable in attempts to resolve 

differences. 

 

V EMERGENCY MOTIONS  

 

a. All Emergency Motions must be scheduled by one of Judge Demacopoulos’ Law 

Clerks in courtroom 2008.  Dates and times will not be given over the telephone.  

Matters that have become urgent by reason of a party’s failure to seek timely 

relief do not constitute emergencies.  If the motion fails to set forth an emergency 

basis, the Law Clerks will not schedule the motion. 

 

b. A courtesy copy of the motion marked “EMERGENCY MOTION” and all 

supporting documents, including proof of notice, must be delivered to chambers 

no later than 3:00 p.m. on the day preceding presentment.   

 

c. If it is determined that the matter is not a true emergency, the movant may be 

instructed by the courtroom staff to place the matter on the regular motion call 

and will be required to notify all opposing parties and/or counsel that the matter 

will not be heard as noticed. 

 

VI TEMPORARY RESTRAINING ORDERS (“TRO”) 

  

Motions for Temporary Restraining Orders shall, if possible, be presented 

according to the emergency motion procedure. 

 

a. The Court requires the movant to notify all parties of the date and time of the TRO 

hearing, unless the TRO is brought ex parte (with leave of court) and it clearly 

appears from the specific facts shown by affidavit or by the verified complaint that 

immediate and irreparable injury, loss, or damage will result to the applicant 

before notice can be served and a hearing had thereon. See 735 ILCS 5/11-101 
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b. TRO Motions must be accompanied by a verified complaint or an affidavit in 

compliance with § 5/11-101. 

 

c. A courtesy copy of the Motion for TRO, including proof of notice, must be 

delivered to chambers.  

 

VII BRIEFS 

 

a. The Court’s form order should be used for a briefing schedule on any contested 

motion.   

 

b. There is a 15-page limit on motions and briefs in support (collectively, the motion 

and brief in support must be 15 pages or less), a 15-page limit on response briefs, 

and a 10-page limit on reply briefs.  The page limitation excludes attached 

pleadings and exhibits.  All briefs should be double-spaced with 12-point font and 

at least 1-inch margins.  All exhibits should be page-numbered and tabbed, if 

possible. 

 

c. A Sur-Response or Sur-Reply will be allowed only if the Court deems it necessary, 

and a party makes such a request by written motion. 

 

d. Parties should submit only significant cases cited in their briefs (i.e., those cases 

relied on other than for general propositions).  

 

e. Case authorities shall be cited to the official reporter.  Counsels are advised that 

court personnel only have access to the LEXIS search engine.   

 

VIII   CONTESTED MOTIONS 

 

a. At the Clerk’s Status, the Court will set a hearing date and time on the fully-

briefed Motion.  

 

b. Each party is responsible for submitting the file-stamped courtesy copies of the 

fully-briefed motion unless otherwise ordered by the Court including but not 

limited to following documents: 
 

 Motion, Supporting Brief, Response Brief, Reply Brief, and all Exhibits; 

 Sur-Response and Sur-Reply, and all Exhibits, if applicable; 

 Most Recent Complaint; 

 All other Relevant Pleadings; 

 Complete Deposition Transcripts, unless the Court deems otherwise; 

 Administrative Record, if applicable.  

 

c. If the Movant fails to appear, the motion will be stricken. 
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d. If the Respondent fails to file a written brief in response to the Motion, the 

Respondent will be deemed to have waived oral argument on the Motion and the 

Court will set a ruling date on the Motion.   

 

IX  HEARINGS 

 

All hearing dates and times will be set by the Court.  Hearing dates are firm.  Any 

request to continue a hearing date must be made by written motion in advance of the 

hearing, must show good cause, and must be supported by a detailed affidavit.   

 

X TRIALS 

 

All trial dates will be set by the Court.  At the time a trial date is set, a pre-trial 

conference will also be set approximately thirty days (30) prior to the trial. At the pre-

trial conference, the Court will review the parties’ Trial Materials, rule on motions in 

limine, discuss trial scheduling, number of witnesses and exhibits and any other matters 

pertaining to trial (see TRIAL SCHEDULING ORDER available in courtroom 2008).   

 

XI SETTLEMENT CONFERENCES 

 

a. Parties may, by motion, request a settlement conference or the Court may entertain 

the matter at a status date.  A settlement conference is set pursuant to the parties’ 

agreement that anything done or said at the settlement conference shall not serve as 

the basis for any motion for substitution of judge pursuant to 735 ILCS 5/2-

1001(a)(2) and/or (a)(3), and that they agree to participate in the settlement 

conference in good faith. 

 

b. At least fourteen (14) days prior to the settlement conference, each party MUST 

submit to the Court, and exchange with opposing counsel(s), a brief memorandum 

advising the Court of the nature of the claims and defenses, as well as the most 

recent settlement demand and offer.  Failure to submit the memorandum in 

advance of the settlement conference may result in the striking of the settlement 

conference date.   

 

c. Counsel is expected to have authority to settle the case. Client(s) must be present 

for the settlement conference unless excused by the Court.  

 

XII COURT REPORTERS 

 

Official court reporters are no longer assigned to the Chancery Division. When 

practicable, the court may rule from the bench and not issue written opinions.  If counsel 

feels it necessary to have a court reporter for a specific case, he/she should make 

arrangements to provide his/her own court reporter.  


