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CIRCUIT COURT OF COOK COUNTY – CHANCERY DIVISION 

CALENDAR 14 

JUDGE SOPHIA H. HALL 

STANDING ORDER 

Richard J. Daley Center, Courtroom 2301 

Telephone (312) 603-3733 

 

Courtroom Schedule 

An attorney or self-represented party must appear in person at the scheduled time for any court date, 

including case management set by the Circuit Court Clerk. 

9:15 a.m. Emergency Motions 

9:30 a.m. Agreed Orders, Memoranda of Judgment, Special Process Server and   

  Case Management Status 

Agreed Orders and Memoranda of Judgment 

Proposed Agreed Orders and Memoranda of Judgment must be presented by an 

attorney or self-represented party at 9:30 a.m. (The Judge does not sign proposed 

Agreed Orders or Memoranda of Judgment that are dropped off, emailed or faxed.) 

Check in with the Courtroom Clerk by 9:30 a.m. to present a proposed Agreed 

Order or Memoranda of Judgment. 

Only one attorney or self-represented party needs to present a proposed Agreed 

Order. Signatures from other parties are not required. 

Special Process Server 

Motions for Appointment of a Special Process Server must be filed. A Sheriff’s 

Return of Service must be attached as an exhibit. An attorney or self-represented 

party must present the Motion at the 9:30 a.m. agreed order call. A courtesy copy 

must be provided when stepping up. 

Check in with the Courtroom Clerk by 9:30 a.m. to present a Motion for 

Appointment of Special Process Server. 

Case Management Status (Date set by Judge) 

Any motion may be noticed in accordance with Circuit Court Rule 2.1 for 

presentation on a case management status date (“piggyback”). 

A courtesy copy must be provided one day in advance. 
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10:00 a.m. Presentation of Motions (Obtain date from Circuit Court Clerk) 

To present a motion to the Judge on the 10:00 a.m. call, request a date from the Circuit 

Court Clerk (spindle the motion) and provide a courtesy copy to the Judge one day 

before presentation. 

10:30 a.m. Contested Motion Argument (Set by Judge) 

The moving party is responsible for providing the Judge with a complete set of courtesy 

copies seven days before argument. 

11:30 a.m. Trials (11:30 a.m. – 4:30 p.m.) 

General Procedures 

Courtesy Copies 

Courtesy copies must be file-stamped and single-sided.  

Place courtesy copies in the courtesy copy box outside Courtroom 2301 or deliver or mail them 

to chambers. The Judge does not accept emailed or faxed courtesy copies. 

Exhibits 

 A “Table of Contents” of attached exhibits must be provided with any filing that includes 

 more than five exhibits. 

Briefs 

 Motions and briefs must be no more than 15 pages, double-spaced. 

The “Statement of Facts” in a motion for summary judgment, administrative review brief, or 

Section 2-619 motion to dismiss does not count toward the page limit. 

In the event of cross-motions for summary judgment on the same issue, briefing typically 

includes (1) motion, (2) cross-motion and response to motion, (3) response to cross-motion and 

reply in support of motion, and (4) reply in support of cross-motion. 

Contacting the Court 

The Judge does not provide copies of orders or pleadings. Call the Circuit Court Clerk for 

information about how to access court records and file documents. 

The Judge does not accept phone calls, voicemails, or emails to change court dates, excuse court 

appearances or withdraw motions. 

Call the Law Clerk at (312) 603-3733 for more information about the Judge’s procedures. 


