
IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 

COUNTY DEPARTMENT, CHANCERY DIVISION 
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Judge Mary L. Mikva  

Calendar 6 - Courtroom 2508 

Telephone: (312) 603-4890 

Fax: (312) 603-5796 

http://www.cookcountycourt.org/JudgesPages/MikvaMaryL.aspx 

 

STANDING ORDER 

I. GENERAL MATTERS 

A. Court Reporters 

Parties must provide their own court reporter if they wish to have one.   

B. Communications 

All communications with the Court should be by the filing of pleadings, motions, applications, 

petitions, briefs, legal memoranda, etc. 

Judge Mikva permits communications with her law clerks on administrative and scheduling 

matters, but not on the merits of a case. 

II. AGREED ORDERS 

A. Procedure 

Three copies of a proposed agreed order can be dropped off at chambers at any time. The order 

will be entered unless counsel is notified by the Court’s staff that the Court has an objection. 

Copies of the entered agreed order will be left for counsel in the “Entered Orders” tray outside of 

the courtroom. Parties may not agree to briefs that exceed the page limits for memoranda without 

presenting a motion. 

B. Agreed Protective Orders 

Proposed agreed protective orders to protect confidential documents must contain the following 

language:  

Before filing any confidential documents under seal, parties will seek to agree on 

redactions that will allow documents to be in the public court file. If agreement is 

not possible, the party wishing to file a confidential document under seal must 

seek leave of court. 

III. MOTIONS 

A. Electronic Case Filing 

If a party chooses to e-file, courtesy copies of the notice of motion and motion must still be 

delivered to the Court at least two days prior to the hearing date. Parties may deliver the notice of 
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motion and motion either by dropping off copies to Chambers or by email or fax if the motion 

and notice of motion are fifteen pages or less, inclusive of exhibits. Please call Chambers for an 

email address. 

B. Routine Motions 

1. Defined. The following motions are considered routine: 

a) Motions to vacate technical defaults.  

b) Motions for leave to file an appearance, motion, or answer to a 

complaint, counterclaim, or cross-claim. 

c) Motions to issue alias summons or to appoint a special process 

server. 

d) Motions for leave to appear as an attorney for a pro se litigant, or 

as additional counsel, or to substitute one attorney for another. 

e) Motions to admit an out-of-state attorney pro hac vice if the 

motion is accompanied by an affidavit attesting to the attorney’s 

good standing in the state in which she or he has been admitted. 

f) A voluntary dismissal without prejudice if either: (1) no party has 

filed an appearance, (2) it is agreed, or (3) it includes payment of 

costs. 

2. Procedure. Routine motions will be accepted on any day the court is open 

at 8:45 a.m. The movant must provide the Court with a notice of motion, 

motion, and at least three copies of a draft order at least two days prior to 

the date on which the order is to be entered. The order will be entered 

unless an objection is received. 

3. Notice. The movant must give proper notice of the motion as a “Routine 

Motion” for 8:45 a.m., as provided in Circuit Court Rule 2.1.  

a) Objections: An objection to a routine motion may be in writing or 

orally, in person or by phone to Chambers. Objections must be 

made by 4:00 p.m. on the day prior to presentation. If an objection 

is received no order will be entered on the routine motion. If the 

movant wishes to pursue the motion following an objection, it 

must be scheduled as a regular motion.  

C. Regular Motions 

1. Procedure. The Regular Motion Call is at 9:15 a.m. daily. A motion can 

be scheduled on the Chancery Division’s docket located in Room 802. 

Courtesy copies must be delivered to Chambers at least two days before 

the motion’s presentation date. 

2. Discovery Motions. Discovery motions must contain a statement as to the 
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efforts undertaken by the parties under Supreme Court Rule 201(k). The 

Court will generally resolve discovery motions on the day the motion is 

presented and not set a briefing schedule. 

D. Contested Motions that Require Briefing 

1. Briefing Schedule. If briefing is required, the Court will set a briefing 

schedule when the motion is presented, including a clerk status date. At 

the clerk status, the movant is responsible for providing the Court with 

courtesy copies of the motion and all briefing, including briefing in 

opposition. A hearing date will generally be set at the clerk status.  

2. Briefs/Supporting Memoranda:  

a) Format:  

(1) All briefs must be double-spaced with 12-point font and at 

least 1-inch margins. Parties are asked to present briefs and 

exhibits in binding that can lie flat.  

(2) Length. Memorandum in support of a motion and response 

memorandum must not exceed 15 pages. Reply briefs must 

not exceed 8 pages. These limitations do not include 

exhibits. 

(3) Citation to authority. All citations to authority should 

comply with Illinois Supreme Court Rule 6 and the most 

recent edition of the Bluebook. Citation should be to 

official reporters; parallel citations are unnecessary. If a 

case is unpublished, citation to the Lexis unpublished cite is 

permissible. Parties should provide copies of unpublished 

opinions if cited in WestLaw format. Published cases 

should not be provided to the Court.  

(4) Exhibits. All exhibits to motions must be page numbered, 

tabbed, and sub-tabbed if necessary. Parties are asked not 

to include additional copies of pleadings and their 

attachments as exhibits to motions. 

b) Insurance Contracts. If any insurance contracts are at issue, the 

movant (or the insurance company on cross-motions) must provide 

the Court with Bates-stamped copies of all insurance contracts. All 

references to insurance contracts by all parties must be to these 

Bates-stamped copies.  

c) Clerk Status Call. Clerk statuses are held at 9:00 a.m. daily. At 

this call, a hearing date will be set approximately two to four 

weeks following the status. Non-attorneys may appear, but they 

must have the responsible counsel’s and opposing counsel’s 

availability for the hearing date, and must know what materials the 
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Court will need to decide the motion. If the movant fails to appear 

for the clerk status the motion will be stricken.   

3. Hearings on Motions. Hearings are normally scheduled for 10:30 a.m. 

and 2:00 p.m. 

E. Emergency Motions  

1. Procedure. Matters requiring emergency scheduling will be heard daily 

AS SCHEDULED BY THE COURT WITH PRIOR COURT 

APPROVAL. To schedule an emergency motion, counsel must present to 

the Court’s law clerks the motion and all relevant pleadings. If the Court 

agrees that the motion warrants emergency treatment, the motion will be 

scheduled based on the Court’s availability and considering the 

convenience of all parties.  

In general, an emergency situation exists only where: 

(1) there was no opportunity to notice a motion for the regular motion 

call; and 

(2) without immediate court action, there will be irreparable damage to 

a party. 

2. Temporary Restraining Orders must be presented according to the 

emergency motion procedures. Before the Court will proceed on a hearing, 

the plaintiff must show notice of the motion and service of a verified 

complaint to the defendant(s) unless the defendant(s) waive service. 

Before the Court can enter a temporary restraining order, it must have 

jurisdiction over all parties. Accordingly, plaintiff may seek leave to use a 

special process server when scheduling a temporary restraining order. 

F. Motions for Default Judgment  

Default motions may be presented at the Regular Motion Call (9:15 a.m.) or Case Management 

and Status Call (9:45 a.m.). All parties who have been served must be given notice, as provided 

by Circuit Court Rule 2.1, regardless of whether an appearance has been filed. The following 

materials are required: 

(1) Copy of Notice of Motion and Motion. 

 (2) Face of summons. 

 (3) Copy of return of summons. 

(4) The certificate of the officer or affidavit of the person who served the 

summons stating that he or she has sent the copy of the summons in 

accordance with 735 ILCS 5/2-203. 

(5) Attorney or pro se litigant certificate, certifying that the defendant who the 

party seeks to hold in default has not filed an appearance or answer. The 

certificate must be dated no more than 10 days before the date selected to 

present the motion.  
(6) If defaulting an individual, federal law requires a military affidavit. 
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G. Motions for Summary Judgment 

No motion for summary judgment may be filed once a trial date is set absent leave of Court. 

H. Motions to Reconsider 

Litigants contemplating a motion to reconsider should have the pertinent standard in mind. No 

response to a motion to reconsider will be required or oral argument set unless requested by the 

Court. 

IV. CASE MANAGEMENT AND STATUS CALL  

Case Management and Status Hearings are conducted at 9:45 a.m. daily. An initial Case 

Management Hearing is set automatically by the Court Clerk’s office and notice will be mailed 

by postcard. At the first appearance for any case, the parties should be prepared to submit 

courtesy copies of their pleadings—e.g., complaint, answer, affirmative defenses, cross-claims, 

and counterclaims.  

Counsel with authority to commit to all scheduling orders must appear, and be prepared to 

inform the Court as to: the status of service of process upon each defendant, settlement efforts, 

the complexity and nature of the litigation, the status of the pleadings, any pending or 

contemplated motions, and all contemplated and completed discovery. The Court may enter 

orders relating to pleadings, compelling compliance with overdue discovery, and setting time 

limits for the conclusion of discovery.  

The Court expects all defendants who have been served to participate on this Call, regardless of 

whether they have filed a responsive pleading. Plaintiff’s counsel must notify counsel for all 

defendants of the existence of this Standing Order. 

Failure to appear at this Call may result in a dismissal for want of prosecution, default, or other 

appropriate sanction. 

Counsel may also present motions at the Case Management and Status Call, provided the 

motions are noticed properly and courtesy copies have been delivered to Chambers two 

days prior. 

V. RULE 216 REQUESTS TO ADMIT 

Requests to admit are generally not efficient first-wave discovery tools. Their primary function is 

not to unearth information, but to simplify issues for trial. That can often be done more fairly and 

efficiently through stipulations. For these reasons and to prevent abuses, a party seeking to have 

facts admitted under Illinois Supreme Court Rule 216 for failure to timely deny them must either 

have leave of court or show, with the specificity appropriate to a Rule 201(k) certification, that  

(i) before serving the Rule 216 request, the requesting party attempted in good 

faith to negotiate with the responding party a stipulation on the subject matter 

of the requests, and  

(ii) after failure of those attempts, the requesting party advised the responding 
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party, in writing, that Rule 216 requests would be forthcoming.  

VI. TRIAL 

A. Trial Materials 

Parties are expected to prepare and exchange the following trial materials:  

(1) An exhibit list. Exhibits should be listed by the number the offering party intends 

to use at trial, and the parties should indicate any agreements as to foundation or 

admissibility. 

(2) A list of witnesses that the party may call at trial. 

Trial materials must be exchanged one week before the trial date, with a courtesy copy delivered 

to chambers, unless otherwise ordered by the Court. 

B. Trials 

Trial dates are firm. Trials begin at 10:30 a.m. and should go no later than 4:30 p.m. every day. 

 

 

February 8, 2016 

 

 

       ENTERED: 

 

       /s/ Mary L. Mikva 

      Judge Mary L. Mikva, #1890   

      Circuit Court of Cook County, Illinois 

County Department, Chancery Division 

 


