
IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 

COUNTY DEPARTMENT, CHANCERY DIVISION 

MORTGAGE FORECLOSURE/MECHANICS LIEN SECTION 

STANDING ORDER  
CALENDAR 61, COURTROOM 2804 

JUDGE Michael F. Otto 

 
 This Standing Order supplements the Mortgage Foreclosure Courtroom Procedures  

 

1. Appearance Required. But for petitions to intervene, no motion may be presented unless an 

appearance has been filed with the Clerk in Room 802. See 210 Ill. 2d R. 13(c)(1); Cir. Ct. R. 

1.4(a). 

2. Scheduling Motions. The Mortgage Foreclosure Courtroom Procedures classify motions as 

either “Default” or “Contested.”  On Calendar 61, Default motions are heard Monday, Tuesday, 

Thursday and Friday at 9:45 a.m.  Contested motions are heard Tuesday, Wednesday, Thursday 

and Friday at 3:00 p.m.  

3. Filing and Presentment of Motions.  Other than Emergency Motions and Motions to appoint 

Receiver/Mortgagee in Possession (as to which see, respectively, ¶ 6 and ¶ 8, infra), all motions 

must be docketed for presentment with the Clerk of the Circuit Court in Room 802. Motions and 

supporting materials (e.g. affidavits, etc.), not filed with the Clerk at the time of docketing will 

not be accepted for filing at presentment. 

4. Piggy-backing Motions. Parties may generally notice additional motions to be heard at the same 

time as a previously set hearing date.  This is not allowed, however, on Court dates for status or 

case management, or motions to appoint a receiver/mortgagee in possession.  No piggy-backing 

is allowed for those court dates.  The movant must provide proper notice of any piggy-backed 

motion(s) to opposing parties and provide timely courtesy copies to the Court (see ¶5). 

5. Courtesy Copies. The moving party must provide courtesy copies of all briefs and/or motions to 

the Court at least four (4) court days prior to the hearing date, unless otherwise ordered. The 

copies may be delivered to the 28th floor reception desk before 4:30 p.m. If courtesy copies are 

not provided in advance, the motion will not be heard. Please review the General Orders and the 

Mortgage Foreclosure Courtroom Procedures for information on what must be submitted for 

particular types of motions. Also please see the last page of this order, Calendar 61 courtesy copy 

guidelines.  

6. Emergency Motions. A copy of any proposed emergency motion must be submitted to Judge 

Otto’s law clerk no later than 3:30 p.m. of the day preceding presentment. Please ask the 

receptionist on the 28th floor to phone the law clerk to review the motion. Emergency motions 

must involve some circumstance which could lead to irreparable damage if relief is not obtained 

before the party can be heard on the regular motion call. If the Court agrees to hear the motion as 

an emergency, the  movant must transmit notice of the motion with the date and time of 



presentment, along with the motion, by a means reasonably calculated to reach the opposing party 

in time for presentment (such as by fax or hand-delivery at least the day before presentment).  

7. Motions to Appoint Receivers/Place Mortgagee In Possession. Motions to appoint receivers or 

to place mortgagee in possession must be noticed for the Court’s contested call, regardless of 

whether any defendant has appeared or answered.   Such motions should be accompanied by 

copies of the complaint, mortgage, and note; the proposed receiver’s resume or curriculum vitae, 

including contact information and rates of compensation; proof of service as required by section 

15-1706(d) of the Illinois Mortgage Foreclosure Law; and the form receiver order (available for 

download at www.cookcountycourt.org).  If the movant wishes to set such a motion pursuant to 

General Administrative Order 2014-01 (eff. March 31, 2014), Calendar 61 will hear such motions 

during the Thursday 3:00 contested call.  Motions set pursuant to GAO 2014-01 (and only such 

motions) may be scheduled with Judge Otto’s law clerk either in person or by telephone.   

8. Receiver’s Bonds. The bond must be issued by a court-approved surety and signed by a court-

approved “attorney-in-fact.” See Cir. Ct. R. 9.2. The bond must have: (1) a raised seal; (2) the 

signature of the receiver; and (3) a signature block for Judge Otto. The original bond, along with 

at least one copy of the bond and a copy of the appointment order, must be delivered to chambers 

(not filed in Room 802). The order appointing the receiver will not become effective until Judge 

Otto signs and approves the bond. 

9. Pro Se Litigants. A party who represents oneself without an attorney is a “pro se” litigant. Pro se 

litigants must comply with the Illinois Code of Civil Procedure and Illinois Supreme Court Rules 

in the same manner as required of licensed attorneys. These rules can be found on line at 

www.ilga.gov and www.state.il.us/court/SupremeCourt/Rules and are available in book form in 

the Cook County Law Library on the 29th floor of the Daley Center. Pro se litigants are directed 

to the Chancery Division Help Desk in Room 1303. 

10. Court Reporters. Parties are responsible for court reporting services. 

11. Briefs.  In addition to the Calendar 61 Courtesy Copy Guidelines, the following rules apply to all 

motions and briefs in support thereof on Calendar 61: 

a. All case citations should be to official reports, or if no official report exists, then to 

LEXIS, which the Court has – not to Westlaw, which the Court does not have.   

b. Paper copies of cited authority should not be submitted unless the authority is unavailable 

through LEXIS (note that LEXIS does not provide access to memorandum opinions and 

orders issued by Cook County Circuit Court judges, so hard copies of any such decisions 

cited should be included). 

c. If a brief or memorandum attaches more than one Exhibit, all Exhibits must be tabbed 

individually. 

 

As of  May 21, 2014 

http://www.cookcountycourt.org/

