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IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 

COUNTY DEPARTMENT, CHANCERY DIVISION 

MORTGAGE FORECLOSURE/ MECHANICS LIEN SECTION 

 
PROCEDURES FOR PRACTICE IN CASES ON 

CALENDAR 64 - JUDGE ROBERT E. SENECHALLE, JR., COURTROOM 2810 

  

 

1. Scheduling of Motions.  The General Orders of the Mortgage Foreclosure/Mechanics Lien Section classify all motions 

as either “uncontested/default” or “contested.”    

 

 For Calendar 64, motions are heard on Tuesday, Wednesday, Thursday and Friday in room 2810. Default motions 

are heard at 9:15 a.m. and Contested motions are heard at 1:00 p.m. Motions must be docketed in the Clerk’s office, 

room 802.  The court may, in its discretion, rule on a motion from chambers based on a review of the written 

pleadings, if it determines oral argument and/or briefing is not necessary. 

 

2. Piggy-backing Motions.  Parties may docket motions to be heard at the same time as a previously-set hearing on 

another motion in the case.  The movant must provide proper notice of these motions to opposing parties, and provide 

courtesy copies to the court. Parties may not piggyback any motion onto an initial case management date. 

 

3. Courtesy Copies.  Courtesy copies of all motions and related materials must be provided to the court at least four court 

days in advance at the 28
th 

floor reception desk.  Please review the General Orders for which materials must be 

submitted for particular types of motions.  Courtesy copies of motions must contain, as a cover sheet, a copy of the 

notice of motion. If a motion is continued, the court will not keep the original courtesy copies and a new set of 

courtesy copies must be submitted by the movant, with the continuance order as a cover sheet, no less than four court 

days in advance of the continued hearing.   

 

 Courtesy copy materials must be separately stapled or tabbed by document and assembled in logical progression. 

Proposed orders should be submitted as separate documents. They should not be stapled, or bound in book form, to 

other pleadings. All proposed orders should be placed together at the back of the packet.  Failure to comply with these 

requirements may result in the striking of the motion.  

 

 As  a  courtesy  to  the  court,  movant’s attorney shall  contact  Judge Senechalle’s law clerk  at  (312) 603-3879 as 

soon as possible if  movant wishes not to proceed to hearing on a previously set motion. 

 

4. Agreed Orders.  The court may, in its discretion, enter agreed orders “off call” and in chambers if the motion or order 

indicates agreement thereto by the signatures of all parties and/or their attorneys.  

 

5. Emergency Motions.   Emergency motions must involve some circumstance which could lead to irreparable damage to 

a party if relief is not obtained before the party can be heard on the regular motion call. Emergency motions are heard 

every weekday at 9:15 a.m. in Room 2810, with prior court approval.  To schedule an emergency motion, a movant 

must bring a copy of their already filed appearance, a copy of the proposed emergency motion, and a prepared 

emergency motion order to the reception area of the 28
th

 floor no later than 3:30 p.m. The emergency motion order 

must be in the form set forth in General Administrative Order No. 2013-02. 

 

 The judge, in chambers, will determine if the motion will be placed on the emergency call pursuant to General 

Administrative Order No. 2013-02. A court order will be entered scheduling the motion for a particular date and time, 

or denying the request to have the motion heard as an emergency. No notice of an emergency motion should be sent to 

any opposing party until the order scheduling the motion has been entered. The moving party must transmit the 

motion and a notice of motion listing the presentment time and date, to the opposing attorney/party by means 

reasonably calculated to reach the opposing side in time for him/her to attend (such as by fax or hand-delivery at least 

the day before presentment).   

 

6. Stays of Foreclosure Sales.  When seeking to stay a foreclosure sale, the owners’ Motion should fully inform the court 

of all relevant facts and circumstances, including when the case was filed, the date(s) defendants were served, when 

the judgment of foreclosure was entered, the originally-scheduled sale date, and whether the sale has been previously 
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stayed.  All documents relevant to the request must be attached to the Motion.   

 

7. Court Reporters and Foreign Language Interpreters. The court does not have an official court reporter.  Accordingly, 

parties wishing a record of arguments or testimony should obtain their own private court reporter.  The court staff at 

the Daley Center includes Spanish and Polish interpreters who are called when needed. Interpreters for other languages 

can be obtained with prior notice to court staff by calling (312) 603-7554.   

 

8. Receiver/Mortgagee in Possession Call: Pursuant to General Administrative Order 2014-01, Calendar 64 will hold an 

additional court call exclusively for Motions to Appoint Receiver or to Place Mortgagee in Possession on Wednesdays 

at 10:15 a.m. To have a Motion to Appoint Receiver heard on this call, the motion must be scheduled with Judge 

Senechalle’s Law Clerk, preferably by phone, at (312) 603-3879 prior to 3:30 p.m. The Motion must be filed prior to 

scheduling the Motion, and notice of the motion must be given according to law.    

 

9. Receiver Motions.  Motions to appoint a receiver should be accompanied, at a minimum, by copies of the complaint, 

mortgage and note; resume/background information of the proposed receiver including his/her rates/compensation; 

specific reference to the mortgage provision authorizing appointment of a receiver; proof of service of either the 

complaint or the motion on the defendants in the manner required by section 15-1706(d) of the IMFL;  and a proposed 

order which must follow the form available for download from the Chief Judge’s web site, www.cookcountycourt.org.  

(Click on the “Divisions” link and then on the “Chancery, Mortgage Foreclosure/Mechanics Lien Section” link.)  The 

same web site has detailed instructions for receivers appointed by the foreclosure judges.    Only individual natural 

persons, as opposed to companies, will be appointed as receivers.  When submitting a receiver bond for court 

approval, the original bond plus three copies, and a copy of the appointment order, must be delivered to chambers. 

 

10. Receiver Reports. The usual notice and courtesy copy rules apply to receivers’ reports. After the initial Report, 

subsequent reports shall not repeat prior information, but be confined to activities and receiver conduct during the 

current reporting period. All fee requests from receivers will be reviewed by the court for reasonableness.  Requests 

for lease commissions will be considered on a case by case basis, and then only upon prior request in writing, with 

service on all parties to the case.  Such requests must be justified in each instance and meet the standard of 

reasonableness.   

 

11. Piecemeal Defaults. The court disfavors defaulting parties without simultaneously entering an order of foreclosure and 

sale.  Piecemeal defaults will only be entered for compelling reasons.  

 

12. Personal Deficiency.  When a Motion for Order Approving Sale includes a request for an in personam judgment  

 the Notice of Motion for the OAS  and the Motion sent to defendants must (i) conspicuously state that a personal 

judgment is being sought; (ii) state the name of each defendant against whom the personal judgment is sought; and (iii) 

set forth the dollar amount of the requested judgment. The courtesy copy packet for such motion must, in addition to 

the currently required documents, also include: a copy of the Judgment of Foreclosure, a copy of the proof of service 

for each defendant against whom a personal deficiency judgment is sought or a copy of their file stamped appearance, 

and a copy of the complaint with all attached exhibits. 

  

13. Affidavits of Indebtedness: Affidavits in support of Motions for Judgment of Foreclosure must have the signature of 

the affiant on a page containing text of the affidavit.  Judgment motions containing Affidavits with affiant’s signature 

on a “stand alone” page will be stricken without prejudice.  

 

14. Citations to Cases: All case citations in any motion or brief should be to official reports. If no official report exists, the 

citation must be made to a source available on Lexis. Paper copies of cited authority must be submitted if the authority 

is not available on Lexis, including authority which is solely available on Westlaw.  

 

15.      General Orders of the Mortgage Foreclosure/Mechanics Lien Section: This Standing Order supplements the 

procedures found in the General Orders of the Mortgage Foreclosure/Mechanics Lien Section. The General Orders 

address many issues not covered in these guidelines.  The General Orders are available on the Circuit Court’s website, 

at http://www.cookcountycourt.org/.    

http://www.cookcountycourt.org./
http://www.cookcountycourt.org/

