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Calendar D, Courtroom 1602 

Chicago, Il 60602 
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JUDGE CAROLE K. BELLOWS 

STANDING ORDER 

 

TEAM D 

 

Preliminary Judge:   Carole K. Bellows 

 

         Trial Judges:             Regina Scannichio, Calendar 41 

     Michelle Lowarance, Calendar 42 

            Andrea Schleifer, Calendar 44 

            Thomas Kelley, Calendar 45 

 

 

                                Post Decree:            Naomi Schuster, Calendar 43 

 

1. General 

 

This order is intended to explain the general courtroom procedures for cases assigned to 

Calendar D.  This Court reserves the right to modify the procedures when necessary and 

appropriate.  

 

2.  Daily Call 

 

9:00a.m………………………Trials 

9:30a.m………………………Agreed Orders and Status Reports 

9:30a.m – Noon……………...Hearings and Pretrials 

2:00p.m  Mon.Wed. Fri.……..Status Reports 

2:00p.m. Mon. Tues. & Wed...Pretrials 

2:00p.m. Thursday…………...Intake/Mediation Status 

2:00p.m. Fridays……………..Postcard Progress Call  

 

3. Courtesy Copy Rule 

 

Unless otherwise ordered by the Court, courtesy copies of any documents or filings shall 

be delivered to the Court 7 days in advance.  

 

4. Court Reporters 

 

Generally, Calendar D does not have a court reporter.  If a party requires a court reporter, 

it is generally the responsibility of the party to provide the court reporter.  



 

 

5. Routine Motions 

 

Motions for appointment of special process servers, for approval of notice by publication, 

and applications to sue or defend as an indigent person may be presented to the Court any 

morning the Court is in session.  

 

6. Emergency Motions 

 

Emergency motions shall be noticed for 9:30a.m.  A courtesy copy of the emergency 

motion must be provided to the Clerk or Coordinator Only upon check-in if not 

previously provided.   

 

7. Agreed Orders 

 

Agreed orders, whether scheduled on the Court’s daily call, or heard as add-ons to the 

call, generally are heard at 9:30a.m. An agreed order line will be called as the Judge takes 

the bench. Any Agreed Order after the line has commenced, please check in with the 

clerk and notify her/him that you have an agreed order.  Agreed orders must be captioned 

as agreed.  

 

Cases more than 2 years old may only get status dates MWF at 2:00p.m.,  unless they 

have a trial date.   

 

8. Prove-ups 

 

Prove-ups should be set in Room 802 on Mondays, Tuesdays, Wednesdays,  and 

Thursdays to one of Calendar D’s trial judges on their prove up day.   

 

9. Post card progress call 

 

Cases are automatically assigned to the Friday 2:00pm postcard call by the Clerk of the 

Court.  Cases that have a future date may be stricken. 

 

If any case does not have any future dates after the progress call date, and the failure for 

any party to appear will result in the case being dismissed for want of prosecution.  

 

10. Contested Motions 

 

Contested motions shall be scheduled with the Clerk of the Circuit Court in room 802 

unless otherwise ordered by the Court.   After a motion has been presented to the Court it 

will be set for hearing.  

 

 

 



 

 

11. Pre-trials 

 

No pretrial dates will be given without the filing of both parties’ pretrial memoranda 

including 13.3 affidavits.   At the end of the pretrial all cases will be assigned trial dates.  

They may get status dates at any time before the trial date.  

 

12. Trials 

 

Trials are set everyday at 9:00a.m. and will be sent to a trial judge that day.  

 

Once a trial date is assigned it may not be stricken without an order assigning another 

trial date.   

 

Prior to the trial date, counsel for the parties or any party action prose shall meet for the 

purpose of stipulating in writing to as many facts as possible given the circumstances of 

each case.  

 

Prior to the trial date counsel for all parties will exchange lists of all witnesses they intend 

to call at trial.  The parties will be bound by the list they submit and any witnesses not 

identified will be barred from testifying except in rebuttal or for good cause shown.  

 

All exhibits will be pre-marked by their proponent and copies provided to all opponents 

prior to the trial date.  A list itemizing any evidentiary objections to exhibits shall be 

presented prior to the trial.  Objections will be brief and state only a legal basis.  Ruling 

on the objections will be reserved until the exhibits are offered at trial.  Any exhibits to 

which no objections have been raised will be admitted into evidence at trial.   

 

A status date will be given a week prior to ensure compliance with this order.  

 

Parties are to provide their own court reporter for trial. 

 

Failure to comply with this Order may subject the non-complying party to dismissal or 

default.  

 

 

 


