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STANDING ORDER 

 The purpose of this Standing Order is to aid attorneys and litigants by establishing general 

pretrial, trial and prove-up rules and procedures for cases pending on Calendar 51.  The Court will 

consider exceptions to these procedures in special circumstances.  If there is an inconsistency between 

this Standing Order and an Order of Court, the Order of Court entered in the specific case controls. 

PROVE-UPS 

 An uncontested or default prove-up must be scheduled on the court’s docket by the Clerk of the 

Court in Room 802.  The scheduled prove-up day for Calendar 51 is Monday at either 9:30 a.m. or 1:30 

p.m.  Upon arrival in Room 1508, please check in with the Clerk, make sure all necessary paper work is 

complete and have your documents ready.  The following are required to be provided to the Clerk 

before a case will be called: 

1. Court Reporter Sheet; 

2. Information Fact Sheet; 

3. Stipulation to Hear the Cause as Uncontested or an Order of Default; 

4. Proposed Judgment, Marital Settlement Agreement and Custody Agreement, if applicable; 

5. Notice of Motion and Proof of Service; 

6. 28-day Order; 

7. Stipulation and Waiver of 2-year Waiting Period, if applicable; 

8. Military Affidavit, if applicable;  

9. Uniform Support Order and Notice of Withholding, if applicable; 

10. Proof of Focus on Children Class, if children. 

MOTIONS 

Filing: Motions are filed in Room 802.  All hearing dates are set by Order of this Court.  To 

obtain a motion date, please see the Clerk in Room 1508. 

Notice: Notice of Motion must be served in accordance with the rules.   

Courtesy Copies:  Courtesy copies of all pleadings, orders, disclosure statements and exhibits 

shall be delivered to the Court at least 7 days in advance of hearing or trial. 



Emergency Motions: Motions must contain an affidavit stating the basis for the emergency.  

To be a true emergency, the situation must involve some circumstance that would lead to abuse or 

neglect, abduction or irreparable damage if relief is not obtained immediately.  Emergencies are 

heard at 10:00 a.m. with courtesy copies delivered to the Court as soon as possible (preferably, at 

least one day in advance).  Notice shall also be provided to the other side as soon as possible unless 

the harm sought to be prevented would be likely to occur if the other side were given prior notice or 

greater notice than was actually given.   

Motion in Limine: Motions in limine should be noticed up prior to the trial date and should 

be disposed of prior to the commencement of trial. 

STATUS 

Case Status: Counsel familiar with the case and pro se litigants must appear at Court status 

dates.  Failure to appear may result in dismissal of the case or entry of default.   

Agreed Orders:  Agreed Orders should be labeled as such and presented to the Court at 10:00 

a.m.   

Pretrial Settlement Conference:  Parties are encouraged to negotiate settlement throughout the 

case in good faith.  The Court will set each case or motion for a pretrial conference at the time the 

matter is assigned for trial or hearing.  A pretrial memorandum shall be served on each party and a 

courtesy copy delivered to the Court at least 7 days in advance of the pretrial conference. 

TRIAL 

Trial Dates: Trial dates are firm.  Motions to continue are discouraged and should be made, 

if at all, well in advance of trial and accompanied by affidavits demonstrating good cause.    

Transcripts: Official court reporters are available only on Monday, the Court’s prove-up day.   

If a litigant wants a transcript from a trial or hearing, he/she must order a private court reporter.   

Trial materials: The following materials must be submitted to the Court at least 7 days in 

advance of trial: 

1. A joint submission of stipulated facts, issues and evidentiary foundations; 

2. Pre-marked set of exhibits and exhibit lists; 

3. Witness lists; 

4. Copies of all pending motions/pleadings, memorandum, responses and related material; 

5. The Court may, at the conclusion of trial, request proposed findings of facts, conclusions 

of law, trial briefs, written closing argument and proposed judgments by way of disk or 

hard copy. 

Eff: November 1, 2012   ENTER:   _______________________________ 

              Judge Celia Gamrath   


