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STANDING ORDER 
 

 The purpose of this Standing Order is to establish general pre-trial, trial, and 

prove-up rules and procedures intended to aid attorneys and litigants participating in 

litigation pending on this calendar.  The Court will consider exceptions to these 

procedures where special circumstances are demonstrated. 

      

     PROVE-UPS 

 Unless a prove-up is scheduled by this Court or transferred from another calendar, 

any uncontested or default prove-up must be scheduled on the Court’s docket by the 

Clerk of the Court of Cook County in Room 802. The scheduled prove-up day for this 

Court is Tuesday at either 9:30 a.m. or 2:00 p.m. 

 Upon arrival in the courtroom, please check-in with the Clerk so that your matter 

may be called when all parties have arrived. The following are required prove-up 

documents to be provided to the Clerk before the case will be called: 

1. Court Reporter Sheet; 

2. Stipulation to hear the cause as uncontested or a proposed order of default; 

3. Proposed Judgment; 

4. 28 day order; 

5. Stipulation and waiver of two year waiting period, if applicable; 

6. Military affidavit, if applicable; 

7. Support order, if applicable; 
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 For cases involving children, please be prepared to advise the Court 

whether the parties have completed Focus on Children.  If the parties have not 

completed Focus on Children, they will be required to attend after the prove-up 

and a proposed order to do so must be presented to the Court. No proposed 

judgment will be accepted without a visitation schedule.  

 

        MOTIONS 

  

Filing:   Motions must be filed with the Clerk’s office in Room 802 of the Daley 

Center after a date is obtained from this Court.  

Notice:   Notice of the motion must be personally served (or faxed, if appropriate) 

no later than 4:00 p.m. on the second proceeding court day, or mailed no later than the 

fifth proceeding court day.  See Illinois Supreme Court Rule 11(b) (4); Cook County 

Circuit Court Rule 2.1(c)(i). 

Courtesy Copies:  Unless otherwise ordered by the Court, courtesy copies of any 

documents or filings shall be delivered to the court at least three (3) court days before the 

date of presentment.  If the movant fails to comply with this rule, the court may strike and 

reset a matter on the call.  

Emergency Motions 

 Procedure – Emergency motions can be brought daily. The motion shall be 

noticed up for 9:30 a.m.   Do not schedule emergency motions in room 802.  The motion 

must contain an affidavit stating the basis for the claim of an emergency.  To be heard, 

the motion must be a true emergency; that is, it must involve some circumstance which 

would lead to irreparable damage to a party if relief is not obtained prior to the time that 

the party could be heard on the court’s regular motion call.  Any application for relief that 

does not fit this criterion will not be heard as an emergency matter.   

 

         CASE STATUS 

 Case Status:  1. Counsel familiar with the case and pro se litigants must appear.  

Failure to attend the status call may result in the case either being dismissed for want of 

prosecution, or the entry of an order of default. 
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 Agreed Orders daily 9:30 a.m.  Agreed Orders should be captioned and 

presented as such and signed by both parties/attorneys.  The Court reserves the right to 

modify or deny any order presented.   

 Pre-Trial Settlement Conference:   

  The parties are encouraged to negotiate settlement at any stage of the pretrial/trial 

process. Additionally, the Court will set each case for an initial pretrial conference at the 

time the matter is assigned for trial.  No conference will be scheduled unless all parties 

agree to participate. If both litigants are represented by counsel, each litigant must sign a 

pre-trial conference stipulation.  

 

    ` TRIAL 

Trial dates:  

 Trial dates are expected to be firm. Motions to continue a trial date are not 

encouraged and should be made, if at all, well in advance and accompanied by affidavits 

or other documentation demonstrating specific good cause for a continuance.  The Court 

will attempt to accommodate scheduling needs of witnesses and counsel, but cannot 

guarantee to do so. Normally, trial dates should begin at 9:00 a.m.   

Court Reporters/Translators: 

 Neither official court reporters nor translators are available for trial or motions.  

If you desire a court reporter or translator you must provide one. Court reporters and 

translators are available for prove-ups set for the regular prove-up day, which is 

Thursday. 

Required Trial Materials:  

The following written materials, as applicable, must be submitted to the court at 

least seven days prior to commencement of trial if the trial does not begin instanter upon 

transfer to this court:  

A joint submission or stipulation to all issues of fact that are agreed upon by the 

parties; 

 A complete pre-marked set of all exhibits, including an exhibit list. Parties are 

strongly encouraged to avoid duplication of exhibits, and to stipulate to foundation and 

authenticity whenever possible;  
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 A complete list of all potential witnesses, specifying who will, and who may be 

called by which party, identifying all expert witnesses; 

 Copies of all pending motions and any supporting and opposing memoranda.  

Parties are encouraged to present any substantial evidentiary disputes before trial 

commences by means of motions in limine.  Motions in limine should be, (if possible) 

noticed prior to the trial date and not be at the last minute as part of trial materials. 

 

     POST TRIAL 

Materials After Trial:  After trial the Court may request proposed findings of fact 

and conclusions of law and/or trial briefs.  Neither is necessary before trial. 

 

           GENERAL INFORMATION:   

 In the event of any inconsistency between this Standing Order and any order 

entered in a case, the order entered in the case controls to the extent of the inconsistency.   

 

 

Effective September 28, 2012 

 

 

      ENTER: 

 

 

 

      ______________________________ 

      Judge Renee G. Goldfarb 


