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IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 

COUNTY DEPARTMENT, DOMESTIC RELATIONS 

PURPOSE 

JUDGE JOHN T. CARR 

Calendar 24, Courtroom 1608 

Circuit Court of Cook County 

Domestic Relations Division 

Daley Center, Chicago, IL 60602 

Coordinator: Terry Bright ext. 3-4832 

Clerk, Sheila Huggins (312)603-6641 

Standing Order 

Effective August 19, 2019 

STRUCTURE OF DAILY CALL 

GENERAL INFORMATION 

CHECK IN WITH CLERK 

COURT REPORTERS 

INTERRETERS 

COURTESY COPY RULE 
DRAFT ORDERS 

AGREED ORDERS 

10. PROVE-UPS 

11. ROUTINE MOTIONS 

12. EMERGENCY MOTIONS 

13. CONTESTED MOTIONS 

14. POSTCARD PROGRESS CALL 

15. PRE-TRIALS AND CASE MANAGEMENT CONFERENCES 

16. TEMPORARY SUPPORT HEARINGS 

17. TRIALS AND LONGER HEARINGS 

18. E-FILING (ALL PARTIES MUST DOWNLOAD PAPERWORK). 

"NO CELL PHONES TO SHOW PROOF OF FILING". 
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1. PURPOSE 

The purpose of this Standing Order is to establish general rules and 

procedures to aid attorneys and litigants participating in litigation pending 

on this calendar. The Court will consider exceptions to these procedures 

where warranted by special circumstances. 

2. STRUCTURE OF DAILY CALL 

9:00am .................. Emergency Motions, Routine Motions, Status, Prove-Up 

9:05am .................. Short Hearings, Pre-Trial, and Agreed Orders 

9:30am .................. Order of Protection Hearings and Short Hearings 

lO:OSam ................ Short Hearings 

ll:OOam ................ Longer Hearings 

2:00pm .................. Longer Hearings and Trials 

3. GENERAL INFORMATION 

Inconsistency with Standing Order: 

In the event of any inconsistency between this Standing Order and 

any Order entered in a particular case, the Order entered in the case 

controls to the extent of the inconsistency. 

Circuit Court Rules: 

All persons litigating in the Domestic Relations Division should be 

familiar with Part 13 of the Rules of the Circuit Court of Cook County. 

Cell Phones: 

You must silence all cell phones before entering the courtroom. 

4. CHECK IN WITH CLERK 

Upon arrival in the courtroom, please check-in with the Clerk so that 

your matter may be called when both parties arrive. 
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5. COURT REPORTERS 

A. In general, Official Court Reporters are available on occasion. In 

addition, Official Court Reporters will record only prove-ups and other 

hearings the Court directs. Official Court Reporters are not provided for 

Trials, Hearings or Motions. If a party wishes to have a court reporter 

present for any proceeding, that party must provide his or her own 

court reporter. 

B. Only the Judge may direct the court reporter to go off the record, or on 

the record. All instructions to the court reporter must come from the Judge, not 

from attorneys or witnesses. 

6. INTERPRETERS 

If a Polish or Spanish interpreter is needed, the Coordinator must be 

notified immediately upon check in. However, if a Polish or Spanish 

interpreter is required for longer hearings or trials, the parties must provide 

their own interpreter. 

If an interpreter other than Polish or Spanish is needed, the Coordinator 

must be advised 72 hours in advance or it will not be possible to provide an 

interpreter. 

7. COURTESY COPY RULE 

Unless otherwise ordered by the Court, courtesy copies of any 

documents or filings shall be delivered to the Court at least 2 business days 

in advance. For hearings, the moving party shall be responsible for sending 

courtesy copies of both parties to the Court. The party sending the courtesy 

copies shall send a letter to the Court reflecting the documents enclosed, 

including the Court Order setting the hearing date. 

8. DRAFT ORDERS 

In general, draft Orders should: 

• State the reason why the matter is before the Court 

• Indicate whether the order is being entered by agreement of 

parties 

• List who is present 

• Include a brief "findings" section 
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• Clearly set forth with specificity all of the Court's orders in the 

decretal portion of the Order 

• List the name of the individual who drafted the order, not 

simply the individual's firm or agency 

9. AGREED ORDERS 

Agreed orders, whether scheduled on the Court's daily call, or heard as 

add-ons to the call, generally will be heard between 9:00am and lO:OOam. 

The Court will not necessarily break from a hearing or a pretrial to hear 

agreed orders brought to the Court later than lO:OOam. Please check in 

with the Clerk and advise her/him that you have an agreed order. 

10. PROVE-UPS 

A. Unless a prove-up is scheduled by the Court, an uncontested or default 

prove-up must be scheduled on the Court's docket by the Clerk of the 

Circuit Court of Cook County. Please check in with the clerk as soon as 

you enter the courtroom, and again after you've completed additional 

documents you are directed to complete. You must also give your 

completed documents to the clerk. Failure to check in with the clerk after 

completing additional documents will result in failure of the clerk to call 

your case, as she/he will not know that you are ready. 

B. Please do not talk to or approach the court reporter when the Court is 

in session. You can hand the court reporter your information sheet as 

you step up when your case is called, or during Court recesses. 

C. Please be sure that, where applicable, Military Affidavits are 

completely filled out. This includes filling in the facts supporting the 

assertion that the Respondent "is not" in the military, if you circle that 

choice. 

D. Please be sure that you submit the correct number of applicable 

documents to the clerk. The clerk cannot leave the courtroom to make 
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copies for you. Following is a list of documents, where applicable, and 

the number of copies you must submit: 

a. Judgment for Dissolution of Marriage- 3 copies (required in all cases) 

b. Court Reporter's Sheet - 1 copy (required in all cases where a court 

reporter is present) 

c. Twenty-Eight Day Order - 2 Copies 

d. Certificate and Agreement - 1 copy 

e. Respondent's Appearance - 1 copy 

f. Certificate and Motion for Default - 1 copy 

g. Military Affidavit - 1 copy 

h. Proof of Service - 1 copy 

i. Agreed Allocation Judgment - 3 copies 

j. Uniform Order of Support - 3 copies 

k. Children In Between Certificate - 1 copy for each party 

I. 298 Petition and Order on 298 Petition - 1 copy each 

m. Order for Free Transcript - 3 copies 

If the parties have not completed Children In Between, the prove-up may be 

continued. 

E. Default prove-ups: Personal Service. Default prove-ups subsequent 

to personal service may be set after a Motion for Default is noticed up, 

and default is entered by the Court. This Court may order that the 

Petitioner send the Respondent a proposed Judgment for Dissolution of 

Marriage by certified mail in certain circumstances prior to the prove-up 

hearing. Please note that 13. 7(a) mandates a transcript be provided 

therefore you must have a court reporter at the default prove-up. 

Counsel should provide proof of service, notice of the proceedings to 

the other party, elicit testimony, and present as evidentiary basis for 

any relief requested. Petitioner must present his or her completed 

Financial Disclosure Statement at the default hearing. The Court may 

order that the prove-up hearing on a default case be specially set with 

Petitioner responsible for obtaining private court-reporter, depending 

on the amount of assets involved, the amount of support requested, or 

whether a disproportionate amount of the assets is requested by the 

Petitioner. 
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F. Default prove-ups: Publication. If the Petitioner is unable to provide 

personal service by the Sheriff or by a special process server, then the 

Petitioner may file a motion to request the Court to issue an Order for 

service by publication. The Petitioner's motion must be accompanied by 

an affidavit stating the nature and extent of the investigation made to 

determine the whereabouts of the Respondent and the reasons why 

personal service was impractical, including a specific statement showing 

that a diligent inquiry as to the location of the Respondent was made and 

reasonable efforts to make service have been unsuccessful. 735 ILCS 5/2-

203.1; 735 ILCS 5/2-206. A review of the relevant sections of the Code of 

Civil Procedure appears to allow counsel to publish in a case without 

leave of Court to do so. However, this Court subscribes to the holding in 

Bell Federal S. & L. v. Horton. 59 Ill. App. 3d 923, 376 N.E. 2d 1029, 17 

ILL. Dec. 700 (5th Dist., 1978) that" ... every defendant in any action filed 

against him in the State of Illinois is entitled to receive the best possible 

notice of the pending suit and it is only where personal service of 

summons cannot be had, that substituted or constructive service may be 

permitted. Counsel must meet the "due diligence" requirements of the 

Rules before the case will go forward on publication so please present 

testimony and evidence of the Petitioner's efforts to locate and serve the 

Respondent. Please note that publication cases are also default 

proceedings and require a transcript of the prove-up. 

11. ROUTINE MOTIONS 

Motions for appointment of special process servers, for approval of 

notice by publication, and applications to sue or defend as an indigent 

person may be presented to the court any morning the Court is in session. 

12. EMERGENCY MOTIONS 

Emergency Motions shall be noticed for 9:00am. A courtesy copy of the 

emergency motion must be provided to the clerk upon check-in if not 

previously provided. Facts identifying the nature of the sudden or 
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unforeseen circumstances which give rise to the emergency and the reason 

why the matter should take precedence shall be stated with particularity in 

an affidavit or verification in support of the emergency motion. If an 

emergency motion is being presented on an ex-parte basis without notice 

to the opposing side, and the applicable statute does not specifically 

provide for an ex-parte hearing, then the motion should set forth those 

facts that set forth the reason why the matter should be heard without 

notice. 

13. CONTESTED MOTIONS 

A. Contested Motions shall be scheduled with the Clerk of the Circuit 

Court unless otherwise ordered by the Court. The Clerk of the Circuit 

Court has motion slots available each day for Calendar G. The Court may 

set a briefing schedule and status date prior to scheduling a hearing date. 

Please be prepared to inform the Court as to the amount of time 

necessary to present and hear the matter. 

B. Notice of Motions must be given pursuant to Circuit Court Rule 2.1. 

See also Supreme Court Rule 11, and Supreme Court Rule 12. 

C. File-stamped courtesy copies must be delivered to the Court as least 2 

business days before the hearing date by the Movant. Courtesy copies 

must include the motion, response, reply, pertinent pleadings, exhibits, 

relevant orders and other necessary materials. 

D. All pleadings shall have the name of the attorney typed or legibly 

printed on the signature line of the pleading. Stating the name of the law 

firm alone does not comply with this rule. 

14. POSTCARD PROGRESS CALL 

Cases are automatically assigned to the Thursday 2:05pm., postcard 

progress call by the Clerk of the Circuit Court. When a matter is heard for 
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the first time on the court's progress call, an attorney or party with -

knowledge of the case is expected to attend, and advise the Court of the 

progress of the case. If the parties have children, Children In Between will 

be ordered if not previously ordered. 

If a case does not have any future dates after the progress call date, 

the failure of at least one party to appear will result in the case being dismissed 

for want of prosecution. 

15. PRE-TRIALS AND CASE MANAGEMENT CONFERENCE 

The Court will schedule its own pre-trials and case management 

conferences. The Court will require the parties to complete a pre-trial/case 

management memorandum. When requesting a pre-trial, please be prepared 

to advise the Court as to the amount of time you believe you will need for the 

pre-trial, whether you would like the parties to be present or available by 

telephone, and whether you will request the Court to waive a pre-trial 

memorandum. Failure of either party to present a memorandum may result in 

the pre-trial being stricken and sanctions imposed if the pre-trial 

memorandum has not been waived by the Court. If pre-trial memoranda are 

waived by the Court, the Court routinely will require the parties to provide 

courtesy copies of the relevant pleadings and Disclosure Statements of the 

parties. Primary counsels or counsel familiar with the case are expected to 

attend both the pre-trials and the case management conferences. 

16. TEMPORARY SUPPORT HEARINGS 

A. The Court requires that a Temporary Hearing Order be entered when 

the case is set for hearing on Temporary Child Support and/or 

Maintenance or Contribution to household expenses. See Exhibit A. 

B. The party requesting the temporary support is responsible for sending 

the Court courtesy copies required by the Temporary Hearing Order. 
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17. TRIALS AND LONGER HEARINGS 

A. The Court requires that a Trial Order be entered when the case is 

set for trial or contested evidentiary hearing. The form Trial Order will be 

available in the courtroom and attached as Exhibit B. 

B. Trial dates are firm. Motions to continue a trial date are 

discouraged. If made, however, they should be accompanied by 

affidavits or other documentation demonstrating good cause. Failure to 

comply with the Trial Order may result in the case being dismissed for 

want of prosecution of the Respondent being held in default. 

C. Trials longer than 3 days will be sent to the Presiding Judge for 

reassignment. 

ENTERED: 

Judge John T. Carr 
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IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 
COUNTY DEPARTMENT, DOMESTIC RELATIONS DIVISION 

IN RE: THE MARRIAGE OF: 

PETITIONER 

RESPONDENT 

) 
) 
) 
) 
) CASE NO: 
) 

------
) CALENDAR: ____ _ 
) 
) 
) 
) 

Temporary Support/Maintenance Hearing Order 

This cause coming on to obtain a hearing date for temporary support/maintenance 
and/or the contribution to household expenses, the Court being fully advised in the· 
premises; 

IT IS HEREBY ORDERED: 

1. This matter is set for hearing on at on the matter of 
temporary support and/or maintenance and/or contribution to household expenses. 

2. The parties shall exchange their last three years of individual and/or business tax
retums, including all schedules, statements, W-2's, 1099's, and their 6 most recent 
pay stubs and completed financial affidavits, on or before _____ _ 

3. Each party shall tender to the opposing party a proposed Court Order with 
proposed findings of fact such as gross and net incomes of the parties and calculation 
sheet reflecting the support calculations at the same time as the parties tender their 
financial documents mentioned in paragraph #2, above. 

4. The moving party shall send to the Court the above mentioned financial documents, 
support calculations, and proposed orders of both parties at least three business days 
prior to the Temporary Hearing. 

5. All temporary orders shall be without prejudice and subject to reallocation. 

Atty. No.: ----------
Name: 
Attorney for: ---------
Address: -----------
City/St ate/Zip: --------
Phone: -----------

DATE: ______ , 20 __ 

ENTER: 

Judge · Judge's No. 

Ex. "A" 



IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 
COUNTY DEPARTMENT, DOMESTIC RELATIONS DIVISION 

IN RE: THE MARRIAGE OF: 

CASE NO. --------
Petitioner 

CALENDAR24 
Vs 

Respondent 

TRIAL ORDER 

This cause coming on to set a trial date, the Court being full advised in the premises; 

IT IS HEREBY ORDERED: 

1. This matter is set for immediate trial on at -------- -------
There will be no continuances without a written motion and notice of motion on file and 
for good shown cause in accordance with the Supreme Court Rules and the Circuit Court 
Rules of Cook County. The trial is expected to last days from through 
___ . If trial is not completed on this matter will be continued to next 
available date, until the trial is completed. This matter is set for final status on at 
____ . (This date shall be seven days before the trial date). Trials lasting longer than 
three (3) days will be sent to Presiding Judge for trial assignment. 

2. Written discovery updates shall be tendered to the opposing party on or before 
_____ .(This date shall be approximately seventy-five days before the trial date). 
Each party must tender to the other party an updated Financial Affidavit dated 
______ ,not more than ninety days prior to trial) with the written discovery 
updates mentioned above. Oral depositions shall be completed on or before . ( 60 
days before the trial date unless otherwise agreed to by the parties). 

3. On or before , counsel for all parties shall exchange lists of all witnesses 
they intend to call at trial (Not less than 90 days before the trial). The parties will be bound 
by the list they submit and any witnesses not identified will be barred from testifying 
except for good cause shown. 



4. All exhibits shall be pre-marked by their proponent and copies provided to all 
opponents and the Court (must provide the Court with list of exhibits and tabbed copies) in 
open Court on at . (This date shall be 21 days before the trial date). The 
parties shall be bound by the exhibits they tendered timely as provided above and any 
additional exhibits tendered after the above due date shall be barred except for good cause 
shown and except those exhibits tendered pursuant to paragraph 8 below. Each party shall 
tender to the opposing party and the Court a proposed Judgment for Dissolution of 
Marriage and/or proposed Judgment of Allocation of Parental Responsibilities and/or 
proposed Court Order wit proposed findings of fact and law at the same time as the parties 
tender their exhibits. 

5. After the parties have exchanged exhibits and their proposed Judgments and/or Orders 
as noted above, the parties shall meet for the purpose stipulating in writing to as many 
facts and exhibits as possible and file said stipulations on the final status date of ___ _ 
at . In addition to the binder of exhibits, the parties shall tender to the Court 
the following documents in a binder on the final status date: 

i. Copies of pending file-stamped pleadings or motions 

ii. List of potential witnesses 

iii. Any stipulations between the parties 

iv. Copies of relevant Orders 

6. Within seven days of receiving the opposing party's exhibits, a party shall file a list 
itemizing any evidentiary objections to the opposing party's exhibits with the Circuit Court 
of Cook County, and serve on opposing counsel a Notice of filing of said objections by 
email that same day and in accordance with the Supreme Court Rules and Circuit Court 
Rules of Cook County. Objections shall be brief and state the legal basis. Hearing on the 
objections is set on the final status date of at . Any exhibits to 
which no objections have been raised in a timely manner as provided above will be 
admitted into evidence at trial. Notwithstanding the above; the parties' Financial 
Affidavits, all bank statements, cancelled checks, deposit slips, retirement statements, tax
retums, W-2's 1099's, pay stubs, credit card statements, and paid invoices, that are timely 
tendered as exhibits as provided above shall be admitted into evidence unless the Court 
finds said document irrelevant or a party files a motion disputing the genuineness and/or 
veracity of said documents. 
7. Each party must include as their exhibits, the following documents: 

A. Their last six months of bank statements, including copies of cancelled checks 
and deposit slips. 

B. Their last three years of individual and business tax-returns, including all 
schedules and statements, W-2's and 1099's. 

C. Their most recent retirement statements, including 401K statements, Deferred 
Compensation Statements, IRA statements and Deferred Benefit (Pension) statements. 



D. Their last six pay-stubs and/or unemployment checks if not working, for the 
most recent year. 

E. Their most recent Financial Affidavit. 

8. Each party shall supplement their exhibits for any bank statements, cancelled checks, 
deposit slips, retirement statements, tax returns, W-2's, 1099's and pay stubs received by a 
party after exhibits were tendered pursuant to paragraph 4 above and the date of the trial 
and send the opposing party copies of these exhibits within 7 days of receiving said 
documents, but not later than the first day of trial. 

9. All Motions in Limine and/or Motions to bar witnesses, testimony and/or exhibits etc. 
and related Notice of Motions, shall be filed and noticed to opposing party in accordance 
with the Supreme Court Rules and Circuit Court Rules of Cook County and presented to 
the Court at the final status date of at -----

10. This Trial Order does not modify and/or limit a party's obligation to supplement 
discovery as required by the Supreme Court Rules. 

11. Parties are responsible for providing their own Court Reporter for trial. 

12. Failure to comply with this Trial Order may subject the non-complying party to 
sanctions pursuant to Supreme Court Rule 219( c ), including but not limited to dismissal or 
default. 

13. 

Atty. No.: -------
Name: 

--------

At tome y for: _____ _ 
Address: 

-------

City/State/Zip: 
------

Phone: 
--------

DATE: ____ , 20 __ 

ENTER: 

Judge Judge's No. 


