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Circuit Court of Cook County 
Domestic Relations Division 
Calendar W, Courtroom 106 

Third Municipal District 
Dee Dee Valentino, Court Coordinator (847)818-2427 

 
Standing Order 

Judge Alfred Levinson 
 

 
9:00 a.m.    Prove-ups and Emergency Motions 
10:15 a.m.  Motions, Hearings on Motions, Status 
1:30 p.m.   Trials, Pre-Trials and Case Management Conferences 
 
Check-In With Clerk 
 Upon arrival in the courtroom, please check-in with the Clerk.   
 
Prove-Ups 
 All signed and executed documents must be presented to the court 
immediately at 9:00 a.m.  Prove-Up dates should not be set unless all the 
relevant documents are ready for the court’s signature.   
 
Emergency Motions 
 Emergency motions shall be noticed for 9:00 a.m.  A courtesy copy of 
the emergency motion must be provided to the Clerk in Courtroom 106 upon 
check-in if not previously provided. 
 
Court Reporters 
 A court reporter is only present in Courtroom 106 for prove-ups and 
orders of protection. 
 
Courtesy Copies 
 Unless otherwise ordered by the Court, courtesy copies of any 
documents or filings shall be delivered to the Court at least seven (7) days in 
advance of the scheduled hearing date and upon filing of a regular motion. 
 
Interpreters 
 Because domestic relations cases are civil matters, the court does not 
provide interpreters.  Therefore, it is advisable that the litigants be 
accompanied by someone who can interpret for them. 
 
 
Agreed Orders 
 Agreed Orders may be presented during mornings only when court is in 
session.  The attorneys should remain available to answer any questions the 
court may have. 
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Routine Motions 
 Motions for appointment of special process servers, for approval of 
notice by publication, and applications to sue or defend as an indigent person 
may be presented at any time in the morning when court is in session.   
 
Postcard Progress Call 
 Cases are automatically assigned to the Thursday 1:30 p.m.              
postcard progress call by the Clerk of the Court.  When a matter is heard for 
the first time on the court’s progress call, an attorney or party with knowledge 
of the case shall attend, and advise the court of the progress of the case. 
 If prior to the progress call date, the court or the parties has previously 
set a date which is subsequent to the progress call date, neither party need 
appear.  If no subsequent court date has been set prior to the progress call 
date, then at least one party must appear at the progress call or the case will 
be dismissed for want of prosecution (DWP). 
- 
Contested Motions  
 Contested motions shall be scheduled in person in the Clerk’s office or 
by calling the Clerk’s office (847)818-2300.  The clerk’s office will provide the 
hearing dates on all contested motions.  
 Contested Motions are heard at 10:15 am and must have made the call.  
In order for your motion to be heard please allow enough time for the motion 
to make the call.  Courtesy copies of all motions must be provided to the Court 
at the time a contested motion is scheduled.   
 For all motions scheduled for hearing by the Court, the movant shall 
provide courtesy copies of the motion, response, and reply as well as copies of 
all statutes and case law cited and/or relied upon by the parties at least seven 
(7) days prior thereto.  
 
Pretrial/Case Management Conferences 
 Pretrial and Case Management Conferences should be scheduled with 
Dee Dee Valentino, in person before 2:30 p.m. or by telephone at (847)818-
2427.  The parties should be present for any substantive discussions.   
 Pretrial Memoranda or Case Management Conference Memoranda, 13.3 
Affidavits and all relevant pleadings should be provided to the court at least 
seven (7) days in advance.  
 
  
 
 
                                                                          _______________________ 
                                                                         JUDGE ALFRED L. LEVINSON 
 
     
  


