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IN THE CIRCUIT COURT OF COOK COUNTY,  

COUNTY DEPARTMENT, DOMESTIC RELATIONS DIVISION 

Judge Patricia M. Logue, Calendar 22 

Daley Center, Courtroom 1506  

(312) 603-5545 

 

STANDING ORDER  

 

 This order explains the general courtroom procedures for Calendar 22.  These procedures may 

be modified by the court whenever necessary and appropriate.   

 

I.  DAILY COURT CALL: 

 

*   9:30 a.m. }  Agreed Orders; Status Reports; Spindled Motions; Routine Motions  

*   9:35 a.m. }  Prove-Ups 

*   9:45 a.m. }  Emergency Motions (if courtesy copy received by 2 pm day prior)  

* 10:00 a.m. }  State’s Attorney Child Support Cases (Tuesdays only) 

* 10:15 a.m. }  Set Hearings/Pretrial Conferences (up to 30 mins.) (M,W,Th,F) 

* 10:45 a.m. }        “                   “         “           (up to 30 mins.)  (M-F) 

* 11:15 a.m. }        “                 “              “           (up to 30 mins.)  (M-F) 

*   2:00 p.m. }  Trials & Longer Hearings  

             }  Clerk’s Postcard Progress Call (Thursdays only)  

 

II.  GENERAL INFORMATION: 

 

CHECK-IN WITH CLERK UPON ARRIVAL:  Bring your documents with you.  The Clerk 

will call your case by name when it is time to appear before the judge (only if you have checked in).   

 

STATE’S ATTORNEY CASE SIGN-IN:  If you have a child support case in which the 

State’s Attorney is involved, put your name on the sign-up sheet on the table by the wall calendars.  

The State’s Attorney will call names and meet with parties before case goes before judge.  

 

INTERPRETERS:  If a party or witness needs an interpreter, call the court’s Coordinator at 

the phone number above at least three days before each court date to arrange an interpreter.   

 

COURT REPORTERS/TRANSCRIPTS:  We do not always have a court reporter.  Parties 

who need a hearing transcribed should make advance arrangements with a private court reporter.  When 

the official court reporter is present, parties may arrange to purchase copies of transcripts from the court 

reporter.  The Illinois Supreme Court rules prohibit any audio or video recording in this courtroom. 

 

FILE-STAMPED COPIES REQUIRED:  All notices, motions and pleadings that will be 

presented in court must be filed in advance and file-stamped by the Clerk of the Circuit Court.  You 

may file documents in the Clerk’s Office in Room 802.   

 

PROOF OF SERVICE:   You must be able to present written verification that any required 

notice to, or service of documents on, other parties was accomplished in a lawful manner. 

 

SCHEDULING:  The Court’s Coordinator schedules ALL status reports, trials, hearings and 

pre-trial conferences.  Motions, prove-ups and all other matters must be scheduled in Room 802. 
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III.  DAILY CALL COMPONENTS 

 

1. Agreed Orders  (9:30 a.m. daily and throughout the day) 

 

 The court hears agreed orders at 9:30 a.m. and throughout the morning.  An agreed order 

may be presented any day, whether or not the matter is on the call that day.  An agreed order must be 

titled “Agreed Order” and a party/counsel must orally present the order to the court.  If an agreement 

has not been confirmed in all respects, you must wait until it is before presenting an “agreed” order. 

 

2. Routine Motions  (9:30 a.m. daily)  

 

 Routine motions may be presented on the 9:30 a.m. call any day.  They include:  

applications to sue or defend as an indigent person; motions to strike a case from the Postcard Progress 

Call;  or to vacate or set aside a dismissal order entered on that call; memoranda of prior judgments 

(please bring the judgment); motions for approval of notice by publication (please bring completed 

affidavit); motions for appointment of special process servers (these require the process server’s 

individual name, not just a company name); and motions to order Parenting Education. 

 

3. Status Reports and New Motions  (9:30 a.m. daily) 

 

 Status reports and new motions may be presented on the 9:30 a.m. call on the day 

scheduled.  Be prepared to provide the court with a copy of any pertinent order, motion or other 

document, if requested.  Status reports should briefly inform the court of case developments since the 

last court date and expected next steps.  New motions ordinarily will be assigned an appropriate 

briefing schedule and a firm hearing date (without an interim status date). 

 

4.   Prove-Ups  (9:35 a.m. daily)  

 

 Prove-ups should be scheduled through the Clerk’s Office for the 9:35 a.m. call.  

Petitioners or their attorneys are advised to arrive by then to fill out the Calendar 22 Prove-Up 

Information Sheet, a 28-Day Order, and a Court Reporter’s Information Sheet (if there is a reporter).  

When you check in, the Clerk will seek to verify that you have all documents required to go forward.  If 

Calendar 22 has no court reporter on the scheduled day, the court will transfer default cases to another 

courtroom hearing prove-ups.  When a case ends in prove-up, please prepare an order striking any 

future court dates. 

 

 5. Emergency Motions  (9:45 a.m. daily) 

 

 Emergency motions may be presented any day, after agreed orders and routine motions, 

if courtesy copies were provided to the court by 2 p.m. the previous day.  Before the court will consider 

the merits, the movant must demonstrate compliance with relevant emergency rules, including Circuit 

Rule 13.4(a)(ii) (“Facts identifying the nature of the sudden or unforeseen circumstances which give 

rise to the emergency and the reason why the matter should take precedence shall be stated with 

particularity in an affidavit or verification in support of the emergency motion”), and, if applicable, 

Circuit Rules 13.4(a)(iv)(b) (ex parte matters); and/or 13.4(a)(iv)(d) (ex parte orders for custody). 
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6.  State’s Attorney Child Support Cases (10:00 a.m., Tuesdays only) 

 

 Child support cases in which the State’s Attorney’s Office has a current appearance on 

file should be scheduled for Tuesdays at 10:00 a.m or they will be stricken from the call.  All attorneys 

and parties in these cases must check in at the table by the U.S. flag.   An Assistant State’s Attorney 

generally will generally meet with parties/attorneys in the conference room before taking any case 

before the judge.    Parties may not schedule State’s Attorney cases for other days or times.  

 

7. Contested Hearings, Pre-Trial Conferences, & Trials (10:15 a.m. and later)  

 

 The court has three half-hour time slots available each morning, at 10:15 (except 

Tuesdays), 10:45 and 11:15.  These are for short hearings or pretrial conferences.  The court does not 

double-book time slots.  All longer hearings or conferences, and all trials will be set for the afternoon.  

The court usually starts at 2:00 p.m. and ends at 5:00 p.m. but may change the start or end. 

 

 When scheduling, let the Coordinator know all issues the court has agreed to address (or 

that remain for trial), the number of expected witnesses (including parties), and a realistic estimate of 

how long the matter will take to complete.  Please do not overbook your time slot!   

 

8. Postcard Progress Call (2:00 p.m., Thursdays only) 

  

 The Clerk of the Circuit Court gives notice by postcard of cases assigned to the 

Thursday 2:00 p.m. progress call.  This call weeds out inactive cases (cases without future dates) and 

often results in dismissal of cases.  To prevent dismissal, an attorney or party with knowledge of the 

case must appear at that time to advise the Court of the progress of the case OR may appear any prior 

morning on the 9:30 a.m. call to present an appropriate motion or order.   

 

IV.   ADDITIONAL PROCEDURES RELATED TO HEARINGS AND TRIALS 

 

9. Courtesy Copies 

 

 Counsel/parties shall provide the court with a complete set of all contested motions or 

pleadings set for hearing, the order setting them for hearing, all responses and replies, all relevant 

orders and, if applicable, current disclosure statements under Rule 13.3.1 at least three days in 

advance of any non-emergency hearing, trial or pretrial conference.  Whenever possible, counsel are 

encouraged to arrange for one complete set of documents to be delivered by one side on behalf of all 

parties, with a transmission letter listing each document provided.   

 Courtesy copies should be in marked as such with the court date and time prominently 

displayed, and may be left with the Coordinator or mailed to the court (allow five days for mail to 

arrive).  Failure to meet the courtesy copy requirements may cause continuances, striking, or dismissal 

of pleadings or motions.   

 

10. Court Reporters 

 

 Calendar 22 does not have a permanent court reporter.  Parties who want a transcript 

should make advance arrangements with a private court reporter.  Certain matters, such as in camera 

interviews and ex parte emergency motions, must be transcribed.  If you have a custody hearing, or any 

complex or lengthy matter, the court expects it to be transcribed.  If the costs of transcription are truly 

prohibitive for the parties involved due to their limited income, please speak to the Coordinator well in 

advance of the hearing date.   
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11. Interpreters 

 

 The court will not proceed without a qualified interpreter when a party or witness cannot 

communicate well enough in English, or hear well enough, to understand the proceedings or be 

understood by others.  A party presenting a motion or petition for hearing is responsible to contact the 

Coordinator at least three days in advance  of a court date (at 312-603-5545) to arrange for any needed 

interpreter.  Leave a message identifying the case by name, case number, court date and time, the 

language/dialect needed (including sign language), your name and how you can be reached.  On the day 

of hearing, tell the Clerk at check-in that you called ahead about an interpreter.     

 The court will not allow interpretation by untrained persons or persons aligned with a 

party, except on brief, ministerial matters, when the possibility of prejudice or error is remote. 

 

12. Matters Subject to Financial Disclosure Rules 

 

 Matters subject to Circuit Rule 13.3.1(a) or (b) and related discovery motions generally 

will not be heard unless the movant has timely filed and served a current Rule 13.3.1 disclosure 

form/update, and the proof of income documents required by Rule 13.3.2.  Responding parties also 

must timely comply with rules and orders regarding financial disclosures or face sanctions.  In 

appropriate cases, the court will entertain agreements of the parties to proceed to hearing on a financial 

record they stipulate to be adequate for the issue presented. 

 

13.   Trial Orders   

 

 Parties/counsel must complete and follow the Calendar 22 Trial Order for all trials and 

shall comply with any orders to give notice to former counsel of trial dates or settlement.   

   

14. Continuances of Trials or Hearings   

 

 No trial or hearing may be rescheduled except by court order for good cause, timely 

shown.  Motions to continue should be brought as early as possible to enable the court to use the time 

for other matters.  If the trial or hearing is less than 14 days away, the motion to continue must be in 

writing.   If the trial involves a custody/visitation issue, the motion also shall comply with Supreme 

Court Rule 922.   

 

V.   PRE-TRIAL CONFERENCE PROCEDURES 

    

15. Settlement Conferences   

 

 The court will schedule settlement conferences when appropriate, upon request.  The 

parties must be present in court or available by phone.  Unless waived by the court, each party must 

complete a Uniform Settlement Pretrial Conference Memorandum (CCDR 0043 (2010)) and provide a 

courtesy copy three days before the settlement conference.    

 

16. Case Management Conferences (No Custody Issues) 

 

 In cases that do not involve custody issues, an initial case management conference 

pursuant to Rule 218 and its requirements should be scheduled no later than six months after the case is 

filed.  For the initial and all subsequent CMCs, courtesy copies of significant pleadings, motions and 

any proposed orders should be provided three days in advance.  
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17. Rule 923(a) Initial Case Management Conferences (Custody/Visitation) 

 

When a petition or complaint concerns child custody or visitation, the petitioner must schedule 

an initial case management conference (CMC) not later than 90 days after service of the other party.  

(Supreme Court Rules 218/923(a)).   

 

The court must receive at or before the initial CMC:   
 

(a)  a completed form order for Focus on Children for both parties (CCDR 0120 or CCDR                    

0009A);  

(b)  an up-to-date UCCJEA Declaration form (CCDR 0502) completed by each party;   

(c)  a draft mediation referral order (CCDR 0009A) listing any remaining custody, 

 parenting time, or other parenting issues in dispute;   

(d)  any agreed orders regarding custody, child support, and/or parenting time; and,  

(e)  any proposed case management orders; 

 

In less contested custody cases, the initial CMC  requirement may be satisfied via a status report 

during the same time frame if:   

 

1) the documents (a) through (e) above have been submitted or excused;   

2) there is no jurisdictional issue under the UCCJEA;  

3) there is no other pending proceeding in any state affecting custody; and, 

4) there is no indication of a child safety issue or an impediment to mediation. 

 

18.   Rule 923(b) Full Case Management Conferences (Post-Mediation) 

 

When a child custody or visitation matter is not fully resolved in mediation, a case management 

conference should be scheduled within 45 days after mediation.  At the full CMC, the court will expect 

to discuss matters relevant to resolving custody and parenting issues, including:  1) whether to appoint 

a child representative, guardian ad litem or attorney for the minor(s); 2) whether to order custody 

evaluations, home studies or the like; 3) issues unrelated to custody and visitation (Rule 218);              

4) remaining discovery; and 5) a pretrial and trial schedule.  Parties appearing only through counsel 

must be reachable by phone.     

 

VI. MISCELLANEOUS 

 

19.  Signing of Motions, Pleadings and Draft Orders 

 

All motions and pleadings signed by counsel, and all draft orders prepared by counsel, must 

contain the name of the individual attorney who signed the filing or drafted the order, legibly printed in 

the attorney identification section at the end of the document.  A firm name should also be included.  

Litigants may agree to add additional agreed matters.  The court reads draft orders closely and may 

make changes before signing. Do not omit, add to, or mischaracterize oral rulings of the court in a draft 

order.   

 

20. Attorney Withdrawals 

 

All motions to withdraw must be in writing.  The court has a form order for attorney 

withdrawals.  Notice may be accomplished by personal service, certified mail or third-party carrier. 

(The USPS website tracks the status of certified mail service and is fairly current; please bring purchase 

receipt to match up tracking number and verify address used.)  The court will not grant withdrawal until 

service is established or the client has agreed in open court. 


