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JUDGE TIMOTHY P. MURPHY 

STANDING ORDERS 

 

 

1. GENERAL: The purpose of this Standing Order is to facilitate the day-to-day operation of 

the Courtroom by establishing general pre-trial and trial procedures in compliance with the Code of 

Civil Procedure, Circuit Court Rule 13, other applicable Rules, and to assist counsel and litigants in the 

presentation and processing of litigation pending before the Court. 

All counsel and parties are reminded that Circuit Court Rule 13 sets forth various mandates 

which must be complied with. 

 

 2. SCHEDULE OF THE DAILY CALL:  

 

9:00 A.M.  Prove-Ups 
 

9:30 A.M.  Status and Motion Call 

 

10:30 A.M. Begin PRO SE Motions and Set Hearings 

 

11:00 A.M.  Scheduled Hearings (Set by Court Order) 

 

2:00 P.M. Trials and Hearings (Set by Court Order) 

 

 

II.    9:30 A.M. Each Monday:  State’s Attorney’s Child Support Enforcement cases (all  

          morning)                     

   

III.      Mediation Intake is scheduled for the second Tuesday of each month. The parties must 

appear or the Court shall consider sanctions against them. Counsel do not need to appear. 

 

IV.      Each Wednesday  1:45 P.M.: “Postcard” status date. (See below.) 

 

V.       Petitions and returns of Orders of Protection are heard every day. 

 

DAILY CALL: Cases are called in the order in which the attorneys or PRO SEs check in. All 

cases on the daily call sheet will be called and counsel are expected to appear before the Court. If you 

must leave to go to another courtroom, please advise the Clerk. We will hold cases for a reasonable 

amount of time before calling it and entering an Order. The failure to check in and/or to appear in a 



timely manner may result in the matter being stricken. Any matter stricken by the Court must be 

motioned up before the Court will entertain the matter again. 

 

3.  FOCUS ON CHILDREN and MEDIATION: All pre-judgment cases involving minor 

children shall be referred to FOCUS ON CHILDREN at the first Court appearance after service on 

Respondent is obtained. The Court will also enter referral Orders as a routine matter upon the filing of 

the case if counsel desire. FOCUS must be completed before a prove-up will be heard unless 

exempted or excepted by the Court. 

If a party in a post-decree case related to custody, visitation or other issues related to the minor 

children has not completed FOCUS previously, completion of same shall be a pre-condition to further 

proceeding unless expressly waived or deferred by the Court. THE PARTIES CANNOT WAIVE THE 

REQUIREMENT TO COMPLETE FOCUS ON CHILDREN IN ANY CASE BEFORE THIS 

COURT. (See Rule 13 for more.) 

Mediation Intake may be set as ordered by the Court. Completion of FOCUS ON CHILDREN is 

generally a pre-condition to referrals to Mediation. Parties referred to the Marriage and Family 

Counseling Services for Mediation must complete FOCUS in person, not online. 

 

4. MOTIONS: All Motions must be filed and comply with the notice requirements of the Code of 

Civil Procedure and Circuit Court Rule 13.4.(a)(i). Emergency motions may be presented any day and 

must be accompanied by an affidavit or verification and comply with Rule 13.4.(a)(ii). The Court will 

determine whether the pleading constitutes an emergency. Please provide the Court with a courtesy 

copy at the earliest opportunity. If the Court fails to determine that the matter constitutes an 

emergency, counsel must notice the matter up as in all motions. 

Rule 13.3.1  Financial Disclosure Statements must be completed and produced as required by the 

Rule before certain financial matters will be heard as a contest. Also see Rule 13.3.2. for documents 

that are required to be produced. 

Fax notice must be completed no later than 4:00 p.m. the second day preceding the Court date 

pursuant to Circuit Court Rule 2.1.(c)(1). 

Motions must contain the statutory cite or other authority under which the Motion is being brought 

as required by Circuit Court Rule 13.4(a)(i)c. 

 

5. ORDERS OF PROTECTION:   Petitions for Ex Parte Order of Protection may be presented 

on any day. If appearing on a return or Motion for Rehearing, the Court will ask how many witnesses 

and how much time each side believes they will need, and then set a hearing date accordingly. 

Counsel appearing must have their Appearance on file before appearing before the bench. 



 

 6. AGREED ORDERS: As a general rule the Court will not entertain Agreed Orders that are not 

on the Call for that day unless Notice was given. Any Agreed Orders should be labeled as such and 

should be signed by the parties and the attorneys if it is substantive in nature, and by the attorneys 

only if procedural. In certain instances (such as a change of custody, modification of visitation, etc.) 

the Court may require that the agreement be notarized or that the parties appear. The Court will not 

entertain Agreed Orders to continue trials or set matters unless sufficient facts are set forth that merit 

same. 

Counsel are advised to contact the Co-Ordinator prior to appearing, fax a copy of the proposed 

Order and inquire as to whether and when it may be presented. 

 

7.  DRAFT ORDERS:  Any Order presented to the Court should: 

i. Recite what brought the matter before the Court (i.e., what motion, pleading, etc.); 

ii. Indicate by name which of the parties and counsel are present in court; 

iii. Indicate if the Order is “agreed”, “after hearing”, etc.; 

iv. Recite any of the Court’s stated findings; 

v. If the Order sets a future hearing date, specifically state what motions/pleadings are set to be 

heard, the date and time. The failure to do so may result in no hearing! 

vi. List the name of the attorney who prepared the Order, address and telephone number, as well as 

the firm if applicable. 

 

8.  “POSTCARD” STATUS DATES:  (Automatically set by Clerk of Court on Wednesdays at 

1:30 p.m.) If your case already has another date, please call the Co-Ordinator, Jaime, at (31) 603-4394 

to advise and there is no need to appear. Otherwise the failure to appear may result in a dismissal for 

want of prosecution (DWP). 

 

9.  PRE-TRIAL AND CASE-MANAGEMENT CONFERENCES  as set by the Court. 

Generally no Pre-Trial Memorandum is necessary as long as each side has prepared or responded to a 

written proposal on all issues, and discovery is complete. All counsel of record must appear as well as 

the parties unless excused by the Court. 

 

 

 

 

10. PROVE-UPS:  



a.  Attorneys may set Uncontested Prove-ups by filing a Motion,  the Uncontested 

Cause Stipulation, and by scheduling a prove-up date in the Clerk of Court’s Office. Notice of Motion 

should be sent to the other side whether PRO SE or represented. Transcripts may be waived by the 

Court pursuant to Circuit Court Rule 13.7 (a) only when there is counsel for both parties, otherwise 

there must be a court reporter. Room 3010 does not have a court reporter every day, nor is there a 

particular schedule for the days one is provided. 

b.  Default prove-ups are set after a Motion for Default is noticed up, and default is 

entered by the Court. Please note that Rule 13.7 (a) mandates a transcript be provided, therefore you 

must have a court reporter at the default prove-up. There is a form Order in Room 3010 to schedule 

the default prove-up so see the Clerk or Co-ordinator for same, or use the form provided by the Clerk 

of the Circuit Court, form CCDR 0103. The mandates of Rule 13 with respect to FOCUS ON 

CHILDREN and 13.3.1 Financial Disclosures still apply to default proceedings. Counsel should be 

prepared to present an evidentiary foundation for any and all relief being requested. 

c.  Publication cases and prove-ups: A review of the relevant sections of the Code of 

Civil Procedure appear to allow counsel to publish in a case without leave of Court to do so. However 

this Court subscribes to the holding in Bell Federal S. & L .v. Horton, 59 Ill.App.3d 923, 376 

N.E.2d 1029,17 Ill.Dec. 700 (5
th

 Dist., 1978) that “…every defendant in an action filed against him 

in the State of Illinois is entitled to receive the best possible notice of the pending suit and it is only 

where personal service of summons cannot be had, that substituted or constructive service may be 

permitted.” Counsel must meet the “due diligence” requirements of the Rules before the case will go 

forward on publication. 

 Please note that publication cases are also default proceedings and require a transcript of the 

prove-up before Judgment will be entered, and compliance with Rule 13 mandates. 

 

11.  TRIALS AND HEARINGS SET BY THE COURT.  

 a.) Hearings on Motions: Hearings are set by the Court after filing notice and appearance. 

Counsel shall advise the Court as to their expectation of the anticipated issues, amount of time and 

evidence such to allow sufficient time to hear the matter. The parties must present evidence and 

records, and comply with Rules 13.3.1 and 13.3.2 in all proceedings for child support and other 

financial relief. See the Court for its standard Order setting such hearings. 

b.) Trials: The Court utilizes the “Case Management Order” provided by the Clerk of the 

Circuit Court, form CCDR 0605A in setting trial dates, discovery cut-offs, etc, and/or the Trial Order. 

Counsel for both sides must be present when a case is set for case management and shall advise the 

Court of the disputed issues, status of discovery, depositions, valuations and other relevant matters 

related to the anticipated timeframe needed to set the trial. 



Counsel are expected to comply with Rule 201(k) relative to any discovery issues before 

bringing a motion to compel or other motion relative to discovery. Such motions, or any dispositive 

motion, should be filed and brought in a timely fashion in an effort to preserve trial dates previously 

set. Stipulations are most welcome by the Court as to any agreed facts or issues to help optimize trial 

time. Failure to comply with either the Case management Order and/or the Trial Order may result I 

sanctions under Supreme Court Rule 219. 

     Whenever possible trials are set on continuous days. There is no court reporter assigned to 

Room 3010, therefore counsel should inquire of the Court as to whether a court reporter is required. 

Additionally, counsel have the right to bring their own court reporter even if not ordered by the Court.  

When appearing for trial please provide Judge Murphy with the following: 

i. Copies of any pending file-stamped pleadings, motions and other relevant documents; 

ii. List of disclosed potential witnesses; 

iii. List of exchanged and proposed exhibits; 

iv. A complete set of pre-marked exhibits; 

v. Any Stipulations between the parties; 

vi. Copies of any relevant Orders.  

After trial , the court may request proposed findings and/or judgment from counsel. Neither is 

necessary before trial. 

 c.) Post-trial Motions:  Any post-trial motion must be timely filed, setting forth the relevant 

section of the Code of Civil Procedure or other under which authority it is being brought under, 

properly noticed and state with specificity the issue(s). In the event of an appeal from this Court, 

counsel are reminded of the mandates on the trial court and the parties under Supreme Court Rule 321 

et. seq. as to creation of the bystander’s report in the absence of a transcript. Notice of the appeal 

should be given the court so that a timely certification and Order may issue pursuant to Supreme Court 

Rule 323(c). 

 The Court reserves the right to deviate from these guidelines on a case-by-case basis if the facts 

and circumstances warrant it, and as allowed by Rule or law. In the event of an inconsistency between 

this Standing Order and an Order entered in an ongoing case by the Court, the Order entered in the 

case shall control to the extent of the inconsistency. 

 

      

      

      Enter: _________________________________ 

       Judge Timothy P. Murphy 

       April 12, 2013 


