
1 

 

Circuit Court of Cook County 
Judge Elizabeth Loredo Rivera 

Courtroom 1908, Trial Calendar 41 
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I. PURPOSE 
 The purpose of this Standing Order is to establish general rules and procedures to aid 

attorneys and litigants participating in litigation pending on this calendar.  The court will consider 

exceptions to these procedures where warranted by special circumstances.  This Standing Order 

supersedes all prior Standing Orders issued for this Calendar. 

 

II. STRUCTURE AND SCHEDULE* 
 This is Calendar 41, a Trial Calendar.  Calendar 41 is part of Team D, which consists of 

Preliminary Calendar D, and Trial Calendars 41, 42, 43, 44, and 45.   

 

            Mondays   9:30 a.m. -  Prove-Ups in Pre-Decree Cases. 

       2:00 p.m. – Hearings in Post-Decree and Parentage Cases  

 

Tuesdays All Day: Post-Decree and Parentage Cases  

    9:30 a.m.   -    Spindled Motions/Petitions 

        9:45 a.m.   -    Status   

          10:00 a.m.   -    Status  

          10:15, 10:30, 10:45, 11:00, 11:15, 11:30  - Hearings and Pre-trial Conferences 

            2:00 p.m.  -     Hearings. 

 

Wednesdays -  Trials in Pre-decree cases.** 

Thursdays    -  Trials in Pre-decree cases.** 

Fridays         -  Trials in Pre-decree Cases** 

 
*Agreed Orders:     Any day if signed by both parties/counsel. 

** Continuances: Unless approved by the court, no agreement shall be made to continue or modify a trial or 

hearing date. See Paragraph IV (C)below.  
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III. GENERAL INFORMATION 

A. Cell Phones and Other Electronic Devices: 

 The use of all mobile computing and telecommunication devices including, 

but not limited to, cellular telephones, smart phones, laptop and tablet 

computers, and other electronic devices capable of connecting to the 

Internet or making audio or video recordings is prohibited inside 

Courtroom 1908. All such devices must be turned off before entering the 

courtroom.  Any person in violation of this order may be found in contempt 

of court, and sanctioned. Notwithstanding this order, such devices may be 

used for scheduling purposes.  

 
      B. Court Orders  
           In general, if you draft a court order to present for the judge’s review and signature, the  

  order must:  

 Be legible; 

 List the parties and/or counsel present on the case; 

 Set forth with specificity the court’s findings and rulings; and 

 List the name of the person who drafted the order, not simply the person’s firm. 

     

    C. Self-represented Litigants 

  If you do not have an attorney representing you, it is your own responsibility to 

 bring copies of all motions pending before the court, every court date. You should 

 also bring relevant court orders. If you fail to do so, you may be able to obtain 

 copies of your motions and relevant orders in room 802. If you fail to bring the 

 necessary documents, and are unable to obtain them in room 802, however, it is 

 possible that the court will be unable to address your motion. 

 

    D. Minor Children 

  Unless ordered by the court, no minor children should be brought to court.  If 

 unavoidable due to child care issues, they should be taken to the Children’s 

 Advocacy Room located on the 13
th

 floor in room 1319. 

 
IV.    PRE-DECREE CASES 
 
 A. Prove-Ups 

 

 1.   A Calendar 41 Prove-Up Checklist is available in the courtroom. Please be 

sure that you submit the correct number of applicable documents to the clerk.  The clerk 

cannot make copies for anyone.    

 

 2. No prove-up will be allowed to proceed if you do not have a completed 

proposed Judgment.  The only exception to this is if your case was set for trial, the matter 

was settled, and you wish to do a prove-up the same date.  In that case you may submit a 

Judgment within 28 days. 
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 3. Pursuant to Cook County Circuit Court Rule 13.4(a)(iii), when a party fails 

to file an appearance and/or an answer, cases transferred to another calendar for the 

limited purpose of a default prove-up with a court reporter, shall have the order of 

default entered before being transferred. As such, you must already have obtained a 

signed Order of Default from your preliminary calendar judge, or from whatever 

calendar’s judge you were sent out for prove-up. 
 
 B.     Motions  
 

 1.   This court maintains its own calendar on pre-decree matters.  As such, all courtroom 

dates are set by order of court.  If you have a pending pre-decree matter in this calendar, you may 

not spindle up a motion on a Tuesday which is reserved only for Post-Decree and Parentage Cases.  

 

 2.  To set a date and time for any kind of pre-decree Motion, including Emergency 

Motions, you must obtain the date from the clerk for Calendar 41, and not from the clerk in room 

802.  The number for the clerk for Calendar 41 is 312-603-5938.   

 

  3.  Courtesy Copies: When your case is set for a hearing, file-stamped courtesy copies – 

with the file stamp legible - must be delivered to the court at least 5 court days before the hearing 

date, except for Emergency Motions.   

 

 4.   Emergencies:  Cook County Circuit Court Rule 13.4(a)(ii)(b) will be enforced, and 
states as follows with regard to Emergency Motions: 

 “Facts identifying the nature of the sudden or unforeseen circumstances which give  rise to 

the emergency and the reason why the matter should take precedence shall be stated  with 

particularity in an affidavit or verification in support of the emergency motion.”  

 

  C.      Trials  

 

 1.   Procedure: When your case is assigned to Calendar 41 for trial, come directly to 

Courtroom 1908 and check in with the clerk.  Give her the names of the parties and the attorneys.  

You must also provide the following: 
 Any written stipulations; 

 Pre-marked set of all exhibits, including an exhibit list. 

 List of all potential witnesses, specifying who will be called by which party and identifying 

all expert witnesses; 

 Copies of pending motions and any supporting and opposing memoranda, including 

Motions in Limine.  

 
 2.  Continuances: No Motion to continue a new incoming trial will be heard in this Calendar once 

the case is assigned to this Calendar for trial. If a case has been assigned to this Calendar for trial, it will go 

forward unless settled in this Calendar.  Motions to continue a trial must be presented to and ruled upon in 

the Preliminary Calendar prior to your case being assigned to this Calendar for trial. 

   

 3. Scheduling: Pursuant to Cook County Circuit Court Rule 13.5 (a) (iii), to the extent that 

scheduling permits, all contested cases will be heard on a consecutive day basis until conclusion, with 

priority given to custody cases.  As such, trial dates for ongoing trials in this Calendar, are firm.  Motions to 

continue an ongoing scheduled trial are discouraged. If made, however, they should be accompanied by 

affidavits or other documentation demonstrating good cause.  
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V. POST-DECREE AND PARENTAGE CASES 

 A. Motions: These cases may be spindled up in Room 802, for a Tuesday at 9:30 a.m. only. 

   

 B. Courtesy Copies: If you have a hearing scheduled, file-stamped courtesy copies – with 

the file stamp legible - must be delivered to the court at least 5 court days before the hearing date, 

except for Emergency Motions.   

 

 C. Emergencies:  Cook County Circuit Court Rule 13.4(a)(ii)(b) will be enforced, and 

states as follows with regard to Emergency Motions: 

 “Facts identifying the nature of the sudden or unforeseen circumstances which give rise 

 to the emergency and the reason why the matter should take precedence shall be stated 

 with particularity in an affidavit or verification in support of the emergency motion.”  

 
VI.     COURT REPORTERS 
 

            A. Official Court Reporters are present only on Mondays at 9:30 a.m. during prove-

ups. Official Court Reporters are not provided for any other pre-decree, post-decree, or 

parentage matter.   If parties wish to have a court reporter present, the parties must provide 

their own private court reporter.   

 

B. No attorneys, parties or witnesses may give instructions to the court reporter once 

the court reporter begins recording the proceeding. Only the court will do so. 

 

 

 VII.   PRIVATE COURT INTERPRETERS 
 

A. Official Court Interpreters are not always available, and parties are allowed to bring 

their own interpreters.  No minor child of a litigant, however, will be allowed to interpret 

during court proceedings.  If you employ a private court interpreter, please be sure that s/he 

actually knows how to translate for court proceedings, and explain to them the following: 

 

 1. During the court proceeding, the interpreter must interpret everything that is said 

by everyone, exactly as it is said. To the extent possible, translations must be verbatim. 

 

 2. The private interpreter is not a witness, and may not give his or her own 

explanations about the issues to the court.  

 

            3.   During the court proceeding, the interpreter may not have any discussion in the 

foreign language with the witness.  

 
                                                    DATE:          March 17, 2017              

 
       ENTERED: Elizabeth Loredo Rivera   

              Judge Elizabeth Loredo Rivera 


