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1. General 
This order iis intended to explain the general courtroom procedures for cases assigned 
to this courtroom. The order iis intended to assist attorneys and litigants participating in 
prove up hearings, pre-trial and trials pending before this Court. This Court reserves 
the right to modify the procedures when necessary or upon special circumstances that 
are demonstrated by counsel and/or the litigants. 
 

2.  Check in with Clerk 
 
Upon arrival iin the courtroom, please check-in with the Clerk so that your matter may be 
called when both parties arrive. IIf you need an interpreter please let the Clerk know 
when you check-in. IIf you have to leave the courtroom to attend to another matter, 
please let the Clerk know the room you will be in and when you will return. Any attorney 
or party who arrives more than thirty (30) minutes after the time for which their matter is 
scheduled risks having their matter stricken from the call.  
 
3. Prove-Ups 
Prove-ups are heard by this Court on Thursdays at 9:30 a.m. Upon checking in with 
the clerk please provide the clerk with a copy of all of the documents required for a 
prove up hearing (Judgment, Marital Settlement Agreement, Joint Parenting 
Agreement, 28 day Order, Court Reporter Sheet, Transfer Order, Defaullllt Order, 
Order for Support, any other orders you would like the court to consider). 
 
In cases iiiinvolving children the parties shall provide proof of completion of FOCUS on 
Chilllldren. In the event FOCUS has not been completed prior to the prove-up hearing 
the parties will be required to attend FOCUS after the prove-up hearing and submit their 
certificate of completion to the Court. 
 

4.  Emergency Motions 
 
Emergency motions shall be noticed for 9:30 a.m. A copy of the emergency motion 
must be presented to the clerk upon check in iiiif not previously provided to the Court. 

 
5. Motions 

 
Motions shall be filed with the Clerk's office prior to the date for presentation of the 
motion to the Court and set for presentation on an available Friday at 9:30. On the day 
of presentation, you will get a briefing schedule and a hearing date from the Court. You 
will never get a hearing date from the Circuit Clerk.  The moving party is responsible for 
delivering courtesy copies of the motion and any responses and replies to the Court 
at least seven (7) calendar days before the hearing date.  Failure to deliver courtesy 
copies may result in the hearing being continued. 



 
6. Agreed Orders 

 
Agreed Orders will be heard at 9:30 a.m. and shall be captioned as "Agreed Order". 
The Court reserves the right to deny or modify any order presented.  No agreement shall 
be made to continue or modify a trial date without leave of court.  

 
7. Court Reporter 

 
Calendar 44 will generally have a court report for prove-up hearings on Thursday 
mornings. If you require a court reporter at any other time', it is the responsibility of the 
party/parties to provide the court reporter. If a trial does not have a transcript, counsel 
will have to prepare a bystander's report for any appeal. The Court will review any such 
document, but the Court itself shall not prepare the document. 

 
8. Interpreter 

 
The Circuit Court of Cook County has Spanish and Polish language interpreters on site. 
There are very few interpreters covering many rooms. It is advisable that, when 
possible, litigants bring their own interpreter. In a trial a family member shall not be 
allowed to interpret for a party or a witness. 

 
9. Pretrial/Settlement Conferences 

All attorneys participating in a pretrial/settlement conference shall be familiar with the 
case. The attorneys shall have current and updated 13.3 financial disclosures and all 
updated and current reports relative to the pending issues. The Court will admonish the 
litigants prior to the pretrial conference and obtain the agreement of the litigants for the 
pretrial conference to commence. 
 
 

10. Trials 
Trial dates are firm. The Court will not consider a continuance or an agreed continuance 
without a motion supported by affidavit and showing good cause for the request. The Court 
will attempt to accommodate scheduling needs of witnesses and counsel. On the date of 
trial the attorneys or liitigants iif acting pro se shall present to the Court the following: 

a) The estimated number of days of trial. 
b) The final witness list. 
c) Written stipulations. 
d) All motions in limine and responses thereto. 
e) Exhibit liiist, marked exhibits and stipulated exhibits. 
f )  Any relevant Court orders.            
g)  Witnesses not identified on the witness list shall be barred. 
h) The attorneys shall certify to the Court that they have met and reviewed all exhibits and 

testimony to determine which exhibits and/or testimony can be stipulated.  Failure to 
stipulate to uncontested facts or exhibits may engender sanctions.  
 

11. Exhibits 
The parties shall have thirty (30) days from the date of the entry of the Judgment for 
Dissolution of Marriage or 30 days from the date of the last post judgment hearing to 
collect their trial exhibits. 
 



In the event of any inconsistency between this Standing Order and any order entered in a 
case, the order entered in the case shall control to the extent of the inconsistency. 
 

12. Orders 
 

In general, if you draft a court order to present for the Judge’s signature, the order must be 
legible, clearly set forth with specificity the reason the case is before the Court, what 
happened (e.g. a hearing was held and testimony being taken) and any specific order by the 
Court.  Further, the order shall note the person who drafted the order and not simply the 
person’s firm or agency. 

 
 

13.  Scheduling of trials 
 

This Court generally hears trials on Mondays, Tuesdays and Wednesdays.  To the extend scheduling 
permits, all trials will be heard on a consecutive day basis until conclusion.  Trials not finished by the 
end of the day, Wednesday will resume the following Monday. 

 
 

 
 
 
 

ENTERED
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