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DOMESTIC RELATIONS DIVISION 
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JUDGE JOAN M. KUBALANZA 

 

STANDING ORDER 

 

1. GENERAL 

2. STRUCTURE OF DAILY CALL 

3. COURTESY COPY RULE 

4. CHECK IN 

5. COURT REPORTERS 

6. ROUTINE MOTIONS 

7. EMERGENCY MOTIONS 

8. AGREED ORDERS 

9. PROVE-UPS 

10. POSTCARD PROGRESS CALL 

11. CONTESTED MOTIONS 

12. PRE-TRIAL AND CASE MANAGEMENT CONFERENCES 

13. TRIALS AND LONGER HEARINGS 

 

 

1. GENERAL 

 

This order sets out general courtroom procedures for cases assigned to Calendar H.  The 

Court reserves the right to modify these procedures when appropriate. 

 

2. STRUCTURE OF DAILY CALL 

 

8:30 a.m. ……………………Hearing on Petitions for Orders of Protection 

8:30 a.m. …………………....Pre-Trial Conferences 

9:00 a.m. ……………………Prove-ups (by stipulation)  

9:00 a.m. ……………………Agreed Orders 

9:00 a.m. ……………………Prove-ups by default (Thursdays only) 

9:30 a.m. ……………………New Motions  

9:30 a.m. ……………………Status Reports 

10:00 a.m. to 12:00 p.m. .…..Set Hearings (30 minutes or less) 

1:30 p.m. …………………...Progress Call (Wednesdays only) 

2:00 p.m. ……………………Trials and Longer Hearings 
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3. COURTESY COPIES 

 

A courtesy copy of motions set for hearing is mandatory.   A courtesy copy of legal 

authority, statutory and case law, cited in a motion or brief is also mandatory.   All such 

copies are to be provided to the Court ten (10) days in advance of the hearing.  A party 

represented by counsel who is seeking a default judgment is to provide a courtesy copy of 

the proposed judgment ten (10) days before the date set for prove-up hearing. 

 

     

 

4. CHECK IN WITH CLERK 

 

Upon arrival in the courtroom, parties and counsel are to check in with the court clerk.  

The case will be called when both parties are present. 

 

 

5. COURT REPORTERS 

 

In general, a court reporter is not assigned to Calendar H on a daily basis.  If a party 

requires a court reporter, it is generally the responsibility of that party to provide a court 

reporter.  A court reporter is assigned to the courtroom on Thursdays for default prove-

ups. 

 

 

6. ROUTINE MOTIONS 

 

Motions for appointment of a special process server, for approval of notice by 

publication, and applications to sue or defend as an indigent person may be presented any 

morning or afternoon court is in session. 

 

 

7. EMERGENCY MOTIONS 

 

Emergency motions shall be noticed for 9:00 a.m.  A courtesy copy of the emergency 

motion must be provided to the clerk upon check-in if not previously provided.  Facts 

identifying the nature of the sudden or unforeseen circumstances which give rise to the 

emergency and the reason why the matter should take precedence shall be stated with 

particularity in an affidavit or verification in support of the emergency motion.  

 

 

8. AGREED ORDERS 

 

Agreed Orders may be presented on any day court is in session as an add-on to the call. 

Such orders may be submitted between 8:30 a.m. until 11:30 a.m.  The proposed order 

must be captioned “Agreed”.  Parties or counsel shall check in with the clerk to have the 

case called. 
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9. PROVE-UPS 

 

Unless scheduled by the Court, uncontested or default prove-ups must be scheduled by 

the Clerk of the Circuit Court in Room 119.  There is a limit of five (5) prove –ups per 

day.  All prove-ups by default mush have a court reporter.  Therefore, parties and/or 

counsel should schedule a default prove-up for a Thursday when a court reporter is 

assigned to the courtroom.  Default prove-ups may be scheduled for any other day but the 

movant will be required to provide his or her own court reporter.  A party represented by 

counsel who is seeking a default judgment is to provide a courtesy copy of the proposed 

judgment ten (10) days before the date set for prove-up hearing. 

 

For cases involving minor children, please be prepared to advise the Court when the 

parties have completed Focus on Children.  If the parties have not completed Focus on 

Children, an Order will be entered requiring the parties’ attendance after the prove-up. 

 

 

10. POST CARD PROGRESS CALL 

 

Cases are automatically assigned to a progress call on Wednesdays at 1:30 p.m. by the 

Clerk of the Court.  When the matter is set on the progress call, parties or counsel with 

knowledge of the case shall appear and advise the Court of the progress of the case.  If 

the parties have minor children and no previous Order has been entered, Focus on 

Children parenting education will be entered. 

 

 

11. CONTESTED MOTIONS 

 

Contested Motions shall be scheduled with the Clerk of the Court in Room 119 unless the 

Court orders otherwise.  The Clerk has ten (10) motion slots per day for Calendar H.  A 

filed stamped courtesy copy of new motions and the notice of motion is required prior to 

initial presentment. 

 

 

12. PRE-TRIAL/CASE MANAGEMENT CONFERENCES 

 

The Court will schedule pre-trial and case management conferences.  Counsel should be 

prepared to advise the Court as to the expected length of the conference, whether the 

parties should be present or available by telephone, and whether you will request to 

waive a pre-trial memorandum.  Pre-Trial Memoranda, or the relevant pleadings and 

Disclosure Statements, must be submitted ten (10) days prior to the conference.  At the 

Court’s discretion, failure to comply may result in the matter being rescheduled.  Counsel 

familiar with the case is expected to attend. 

 

13. TRIALS AND LONGER EVIDENTIARY HEARINGS 
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Trials and longer evidentiary hearings will generally be scheduled for half-days 

beginning at 2:00 p.m.  The court will set trial dates and dates for longer evidentiary 

hearings.  When scheduling a trial or longer matter, please be prepared to provide the 

Court with a realistic assessment of how long the matter4 will take.  Pursuant to Cook 

County Circuit Court Rule 13.5 and to the extent the Court’s schedule permits, trials and 

longer hearings will be heard on a consecutive day basis until conclusion with priority to 

custody cases.  Therefore, counsel should be prepared to be present on a daily basis 

through the conclusion of trial. 

  

Trial dates are firm.  Motions to continue a trial (even if agreed) must be in writing with 

notice to the opposing party.  Good cause must be shown for a continuance. 

 

Entered:  April 10, 2014 

        ________________________________ 
            Judge 

 


