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1. GENERAL 

This order is intended to explain the general courtroom procedures for cases assigned to 
Calendar 34. This Court reserves the right to modify the procedures when necessary and appropriate. 

2. CHECK-IN 

Upon arrival in the courtroom, please check-in with the Clerk so that your matter may be called 
when both parties arrive. 

3. PROVE-UPS 

The regularly scheduled prove-up day for Calendar 34 is every Wednesday at 9:30 am and 2:00 
pm. Upon arrival to the courtroom, please check-in with the Clerk so that your matter may be called 
when all parties have arrived. The following documents must be completed and tendered to the Clerk 
before the case will be called: 

a. Court Reporter Sheet 
b. Information Sheet 
c. Proposed Judgment 
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d. Stipulation to Hear Uncontested Cause, if applicable 
e. Stipulation and Waiver of Two Year Waiting Period, if applicable 
f. Order of Default and Military Affidavit, if applicable 
g. Proof of Service (for defaults) 
h. Support Order, if applicable 

4. MOTIONS 

Filing: Motion dates must be obtained from this Court and set by order of court. 
Motions and other pleadings must be filed with the Clerk's office in Room 802 of the Daley Center 
after the date is obtained from the Court. 

Notice: Notice of motion must be personally served, or faxed if appropriate, no later 
than 4:00 p.m. on the second proceeding court day, or mailed no later than the fifth proceeding court 
day. See Illinois Supreme Court Rule 11 (b) (4): Cook County Circuit Court Rule 2.1(c)(i). 

Courtesy Copies: Unless otherwise ordered by the Court, courtesy copies of any documents or 
filings shall be delivered to the Court at least three (3) court days in advance. Failure to meet the 
Courtesy copy rule may cause the Court to strike and reset a matter on the call. 

Routine Motions: Motions for appointment of special process servers, for approval of notice by 
publication, and applications to sue or defend as an indigent person may be presented to the court any 
morning or afternoon the Court is in session. 

Emergency Motions: Generally, an emergency motion is appropriate in circumstances not 
reasonably foreseeable which will lead to irreparable damage to a party if relief is not obtained 
before the time provided by the Illinois Supreme Court and Cook County Circuit Court Rules. Matters 
which have become an emergency by reason of the failure of a party to seek timely relief will not be 
heard as emergencies. Emergency motions can be brought daily. A copy of the emergency motion 
must be provided to the Clerk upon check-in. 

5. AGREED ORDERS 

Inform the Clerk that the order is agreed. The order must be captioned as agreed. The Court may 
deny or modify an agree order, and unless the Court has given its prior approval, no agreed order shall 
be entered modifying, changing or continuing a trial date. Agreed orders, that are not scheduled and 
are presented as add-ons may be heard any morning or afternoon. However, the Court will not 
necessarily break from a hearing or a pre-trial to do so. 

6. PRE-TRIAL SETTLEMENT CONFERENCES 

Parties are encouraged to negotiate settlement at any stage of the dissolution of marriage 
proceedings. To that end, the Court will conduct a pre-trial conference at the time the matter is assigned 
to Calendar 34 for trial, by agreement of both parties. No pre-trial conference will be conducted unless all 
parties agree to participate. 
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7. TRIAL 

Trial dates are firm. The court will not consider agreed motions to continue trials, except on 
written motion with good cause shown. At the time a case is assigned to Calendar 34 for trial, 
the following must be presented to the Court: 

a. list of Witnesses; 
b. Motions in limine and responses with supporting case law; 
c. Trial Briefs, if any, 
d. Any stipulations between parties; 
e. A list of pre-marked exhibit the party may introduce, and 
f. An estimate of the number of days trial will take 

8. COURT REPORTERS 
An official court reporter is present only on Wednesday, the prove-up day for Calendar 34. 

Otherwise, an official court reporter is not assigned to Calendar 34. Parties who wish to have the 
proceedings recorded must provide their own court reporter. 
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