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STANDING ORDER 

Law Division Commercial Calendar W 

Courtroom 1912 

JUDGE DIANE M. SHELLEY  

Effective April, 2017 
E-mail address:   ccc.lawcalendarw@cookcountyil.gov 

Attorney John “Jake” Crabbs -   Law Clerk 312-603-4001 

Mrs. Christine Marinakis - Case Coordinator 312-603-5940 

Ms. Jeannette Castillo – Courtroom Clerk 

This order incorporates by reference the Uniform Standing Order for All Commercial 

Calendars 

 

COURT SCHEDULE 

 

Court is in session from 8:45am until 4:30pm on regular business days 

 

Emergency Motions:            Daily at 8:45am. A copy of the motion must be 

delivered no later than 3:30pm the day before. 

 

Initial Intake:  Wednesdays only at 9:30am. 

 

Clerk Status:   Tuesdays only at 8:45am. 

 

Case Management: Daily between 9:00am and 10:00am as scheduled 

except for Thursdays. 

 

Prove-Ups    Fridays only at 9:30am. 

 

Contested Motions:  Mondays through Fridays as scheduled. 
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Pre-trials: Daily as scheduled except for Friday commencing 

at 1:45pm. 

 

Trials:    Daily as scheduled commencing at 10:30am . 

 

    AGREED ORDERS 

Agreed dismissal orders signed by all parties can be dropped off at any time. 
Requests for continuances must be placed on the motion call, including status 
dates, briefing schedules and hearings. 

 

CASE MANAGEMENT 

Pursuant to Supreme Court Rule 218 counsel familiar with the case and 
authorized to act must appear, and should be prepared to address all matters 
specified in Rule 218.  

  

STATUS CALLS 

Failure to attend will result in a dismissal for want of prosecution.  

 

MOTIONS 

Courtesy copies of all motions must be provided (2) two days in advance of 
hearing. 
 
You are encouraged to send documents electronically to 
ccc.lawcalendarw@cookcountyil.gov to the attention of the law clerk for calendar 
W. Delivery is complete upon confirmation from the court. You are still 
responsible for separate clerk filling in order for it to become part of the official 
court record.  
 
The court relies on electronic research. Hard copies of cases are not needed, only 
correct citations.  
 
Opposing counsel must be provided with hard copies unless otherwise agreed. 
 
When providing hard copies, (2) two copies of all contested motions and related 
materials are required. 
 
Joint, uncontested, ex-parte, emergency and agreed motions should be so 
identified in the title and body of the motion.  

 

DISCOVERY 

Information stored in computers constitutes “documents,” and the same 
discovery principles apply. See Ill. Sup. Ct. R. 201(b)(1) and Ill. Sup. Ct. R. 214 (b).  
For discovery of electronically stored information each party shall designate an 
individual to assist in meeting, conferring and responding to requests. 
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PERSONAL IDENTITY INFORMATION 

In accordance with Illinois Supreme Court Rule 138 personal identity information 
shall not be included in documents or exhibits filed with the court except as 
otherwise required. 

  

DEFAULTS  

In order to proceed, a signed default only checklist coversheet must accompany 
the motion. The checklist coversheet can be found on line. Attorneys shall 
immediately send orders of default to each party who has appeared, against 
whom the order was entered, or such party's attorney of record. 
 

PROVE-UPS 

The court requires proof of the allegations upon which relief is sought. 735 ILCS 
5/2-1301(d).  

 

SETTLEMENT CONFERENCES 

A settlement conference may be set up through the court’s coordinator. Pre-Trial 
Memorandum must be submitted to the court and exchanged three days (3) prior 
to conference. 
 

TRIAL CONFERENCES 

A trial conference shall be held prior to the commencement of trial. Scheduling 
and logistics of the trial will be discussed. Please advise the court of any 
specially scheduled witnesses.  
  The following information and documents shall be presented at the trial 
conference: 

A) Estimated number of trial days 
B) Statement of the case 
C) Witness list 
D) Stipulations  
E) Motions in Limine 
F) Evidence depositions 
G) Exhibit lists and/or Exhibits 
H) SCR 213 disclosures  
I) Identification of objects and demonstrative evidence to be 

used at trial (photographs, slides, pictures, videotapes, 
exhibition of injuries, and courtroom demonstrations) 

J) When appropriate, short trial brief with attention to primary 
contested issues of fact, unusual issues of law and 
authority; 

  

TRIAL PROCEDURE 

Usually trials begin at 10:30am and end at 5:00pm with an hour lunch break.  
Opening statements are limited to evidence that will be presented at trial.   
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Written closing arguments are allowed and may be ordered by the court. Also, 
please refer to separate Trial Procedure Order. 

                                      

JURY TRIALS 

Evidence of questionable admissibility should be brought to the court’s 
attention before referencing it to the jury.  Demonstrative exhibits are allowed but 
must be shown to opposing counsel in advance of trial. 
 No talking objections. Just state the basis.  Limit your request for sidebars 
to matters that have not been previously ruled upon. You can make your record 
during recesses.  

The court allows written juror questions of live witnesses at the conclusion 
of questioning by counsel. The sheriff collects the questions; they are marked 
and made a part of the record. The court will decide to ask, modify, or refuse a 
question. Objections to questions will be made outside of the presence of the 
jury. 

Jurors will be given 10 minute stretch breaks every 2 hrs. or less         
depending on the nature and complexity of the testimony. 

Attorneys are not allowed to remain in the courtroom during deliberation. 
Attorneys must be present for the verdict. 

 

JURY INSTRUCTIONS 

 Two sets of jury instructions, one marked and numbered and a clean set, 
are required at the commencement of the case. Although a formal jury instruction 
conference will be held prior to closing argument, the parties shall meet 
throughout the trial and identify instructions in dispute. Brief conferences will be 
held as time permits.  The marked set of instructions must be properly numbered 
for the court file with the appropriate lines for rulings on the face of the 
instruction. 
 

CONTINUANCES 

Continuances are not favored. Motions to continue trial will not be heard on the 
day of trial. Motions not in compliance with Supreme Court Rule 231 will not be 
heard. Affidavits of Engagement must include the case name, number and the 
trial judge. If a material witness is unavailable, a copy of the served subpoena 
must be included. Motions based on the unavailability of expert witnesses shall 
be brought with due diligence. Eleventh-hour motions will be denied.  

 

 

        


