
 

 

IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 

COUNTY DEPARTMENT, LAW DIVISION 

 

STANDING ORDER 

Judge Christopher E. Lawler 

Calendar R — Courtroom 2208 

Chambers: (312) 603-6068  

 

 

Courtroom Clerk:  Sharon 

Law Clerk:  Matt Pikor 

 (312) 603-5628 

  

This order supplements the Illinois Code of Civil Procedure, Illinois 

Supreme Court Rules, Circuit Court of Cook County Rules, Circuit Court of 

Cook County General Orders, and the Law Division Motion Judges’ Rules.  

COURTROOM SCHEDULE 

Case Management 

Initial Case Management Conferences: 9:30 – 10:00 a.m., W 

Continued Case Management Conferences: 9:30 – 11:00 a.m., M – F 

Focused Case Management Conferences: 9:30 – 11:00 a.m., M 

Motions 

Routine Motions: 8:45 – 9:30 a.m., M – F 

Spindled Motions: 11:00 a.m., M,T, Th 

Emergency Motions: 11:15 a.m., M – F 

(Must be delivered to 

Courtroom Clerk at 

8:45 a.m.)  

Rulings: 11:00 a.m., M – F  
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I. MOTIONS 

A. Generally 

Please bring the following types of motions directly to Room 2208: 

(1) routine; or (2) emergencies. Please spindle all other motions on the 

court’s motion call in Room 801. Motions may also be presented at case 

management conferences if properly noticed.  

Courtesy copies are required for fully-briefed motions with ruling or 

hearing dates. Courtesy copies are not accepted unless specifically ordered 

by the court, and an order requiring the courtesy copies must be attached. If 

the court order is not attached, the courtesy copies will not be accepted. 

Advance courtesy copies are not accepted for motions on the case 

management or 11:00 a.m. motion calls. 

Under Circuit Court Rule 2.1, notice of all motions must be given to all 

parties who have appeared, and have not been held in default, and to any 

party that has been served and whose time to appear has not expired on the 

date of notice. 

Under Supreme Court Rules 11(c), 12(b), (c), and Circuit Court Rule 2.1, 

the notice and effective date of service for all motions is as follows:   

(a) Mailed on or before the 5th court day preceding the hearing date. 

Service by U.S. Mail is deemed complete four days after mailing 

[Rule 12(c)]; 

(b) Personal service by delivery before 4:00 p.m. on the 2nd court day 

preceding the hearing date. Personal service is deemed complete 

upon delivery with written acknowledgement from the person 

served, or by certification of the attorney, or affidavit of the 

person, other than the attorney who made the delivery [Rules 

12(b)(3)–(4)]; 

(c) Delivery to third-party commercial carrier on or before the 5th 

court day preceding the hearing date. Service by delivery to third-

party commercial carrier is deemed complete on the 3rd court day 

after delivery to the third-party carrier [Rule 12(c)]; and  

(d) Emailing in accordance with the provisions of Rules 11(c) and (e). 

Email service is deemed complete on the day of transmission [Rule 

12(c)]. 

All motions and orders giving leave to amend complaints, file 

counterclaims, or file third-party complaints must state the specific nature 
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of the amendment (e.g., adding new parties, adding counts or theories, 

changing the designation of parties, etc.). 

B. Routine Motions 

Routine motions are not called. A party bringing a routine motion must 

present it, along with appropriate notice and proof of service, to the clerk in 

Courtroom 2208 between 8:45 and 9:30 a.m., unless otherwise noted on the 

courtroom door. Orders will generally be entered and available immediately. 

Routine motions and proposed orders shall indicate when the filing or other 

action will occur, e.g., instanter or on a date certain, not “within seven 

days.” A party may object to the entry of a routine motion by appearing in 

court and informing the clerk of the objection and its basis. If an objection is 

made, the motion must be spindled in Room 801 and brought on the regular 

motion call.  

The following motions are routine: 

1. Issuing an alias summons (motion and proposed order shall state 

that an alias is being issued, the name of the person to be served, 

and when it will issue); 

2. Appointing a special process server (motion and proposed order 

shall include service agency’s name and license number in 

accordance with 735 ILCS 5/2-202(a-5) and the name of the person 

to be served); 

3. Vacating a technical default (but not a default order); 

4. Filing an appearance;  

5. Adding a party before the start of oral discovery (but not converting 

a respondent in discovery); 

6. Filing an answer, affirmative defense, counterclaim, or third-party 

complaint before the start of oral discovery (proposed pleading 

shall be attached); 

7. Filing a jury demand; 

8. Issuing a summons (related to an amended complaint or a third-

party action); 

9. Issuing a subpoena in out-of-state litigation; 

10. Amending a pleading which does not add a party (specifying what 

is to be amended) (but not to convert a respondent in discovery); 

11. Filing an intervening workers’ compensation or insurance petition; 

12. Stipulating to the withdrawal and substitution of counsel; 

13. Obtaining a HIPAA qualified protective order (the only permitted 

routine qualified protective order); 

14. Dismissing a party voluntarily on motion of plaintiff(s); and 

15. Dismissing a case voluntarily on motion of plaintiff(s). 
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The following motions are not routine: 

1. Withdrawing of attorney without substituting an attorney;  

2. Seeking an extension of time if the court has previously entered a 

motion to extend time for the same purpose; 

3. Seeking leave to file appearances, answers, or pleadings past a 

date previously set by the court; 

4. Any motion in a case filed more than three years before the 

motion’s presentment; and 

5. Converting a respondent in discovery. 

Routine motion documents that have been previously filed in Room 801 

will not be accepted. All documents for routine motions, including notices, 

motions, and orders, must be served on all parties prior to being entered. No 

modifications to any routine motion documents will be accepted. No 

handwritten routine orders will be accepted. All documents must have a 

full case caption on them. Also, the notice of motion must state the specific 

motion that is being presented.  

Routine motions to obtain a HIPAA-qualified protective order must 

attach an order entitled “Order Pursuant to HIPAA.” HIPAA protective 

orders are the only protective orders that are routine. All other protective 

orders must be brought as either emergency motions or regular motions on 

the case management date.  

Motions for default are no longer “special routines.” These motions must 

be spindled or brought on the case management date. If the court continues 

the motion to a specific date, the proper paperwork must be sent to the 

defendant(s) with the date given by the court. 

C. Motions Without Briefing 

Unless the court orders otherwise, there are no briefing schedules on 

motions: (1) to dismiss under section 2-622; (2) to compel discovery; 

(3) seeking rulings on discovery objections; and (4) seeking rulings on 

certified deposition questions. Please be prepared to argue these motions on 

the day of presentment. The court will rule from the bench.  

Discovery Motions – Motions to compel, modify, alter a discovery 

schedule, extend time, or other similar motions shall be brought, if possible, 

on a case management date. Otherwise, they may be spindled in Room 801 

and brought on the regular motion call.  

D. Briefed Motions 

The court will screen all section 2-1005 and section 2-619 motions for 

Rule 191 compliance. If discovery is necessary, the case will be continued for 
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a status date for the completion of such discovery, with the order stating 

what specific discovery is needed. No briefing schedule will be entered until 

all requested discovery is complete. 

Briefs and Citations – A contested motion shall be accompanied by a 

short, concise brief in support of the motion, together with citations of 

authority. Briefs shall include a procedural history section, as applicable. 

Record citations are required. Please refer to the most recent edition of The 

Bluebook: A Uniform System of Citation as a guide for legal citations. When 

citing to a case that is unreported but available on a widely used electronic 

database, a LEXIS number that uniquely identifies the case must be given 

(e.g., Gibbs v. Frank, No. 02-3924, 2004 U.S. App. LEXIS 21357, at *18–19 

(3d Cir. Oct. 14, 2004)).  

Page Limit and Format – All briefs in support of motions and response 

briefs are limited to 15 pages, double-spaced, excluding exhibits, without 

prior approval of the court. Reply briefs are limited to 10 pages. Briefs that 

exceed the 15 page limit must have a table of contents with the pages noted 

and a table of cases. The font size of the type in the body of the text shall be 

12 points and in footnotes no less than 10 points. All margins shall each be a 

minimum of 1 inch. Do not evade these limits.   

Exhibits and Tabs – Motions and briefs shall be bound. They shall also 

include all pertinent exhibits in full; partial contracts or deposition 

transcripts are not acceptable. Paper courtesy copies shall include 

protruding tabs for all exhibits. A list of exhibits must be provided for 

each document that contains more than one exhibit.  

Briefing Schedules – On the day a motion is presented, all parties 

shall agree to a briefing schedule and present it to the law clerk in the 

court’s Contested Motion Briefing Order. The law clerk will set a status date 

for the fully-briefed motion. On that status date, the movant must deliver to 

chambers file-stamped courtesy copies of the motion and the parties’ briefs. 

The court will schedule a ruling date on the day the fully-briefed motion is 

delivered, or after all Rule 191 discovery has been completed. The court 

typically rules on the briefs, without oral argument. If a case having a set 

briefing schedule is dismissed, or the motion is withdrawn or stricken by the 

parties or the court, the movant shall notify the law clerk that the motion 

will no longer be briefed or argued.  

Courtesy Copies – The movant is responsible for delivering a 

complete set of courtesy copies to the Court on the clerk’s status date, and 

shall include a copy of the complaint. 

Email Courtesy Copies – In addition to delivering courtesy copies on 

the clerk status date set for a fully-briefed motion, each party shall, within 
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two court days of that status date, email Word-compatible versions of their 

brief(s) to ccc.calendarR@cookcountyil.gov. Please attach only briefs, 

not exhibits. Parties may also email PDF versions of exhibits, but this is 

optional if hard copies of all exhibits are provided with the pleadings. Do not 

include any information in the message of the email. The subject line of the 

email shall include the case number, a description of the attachment(s), and 

the ruling date (e.g., 17 L 00000 Plaintiff Brief & Reply 12-1-17 Ruling; 17 L 

00000 Defendant Response Brief 12-1-17 Ruling; or 17 L 00000 Exhibits to 

Plaintiff Brief 12-1-17 Ruling).          

Motions to Reconsider – Courtesy copies for all motions to reconsider 

shall also include copies of the pleadings, motions, briefs, and all exhibits 

upon which the court previously ruled. 

Documents Not in Compliance May be Stricken. Any document that 

does not comply with this Order shall be filed subject to being stricken by 

the court.   

E. Emergency Motions 

Emergency motions may be brought, and will be heard, only if a sudden 

and unexpected circumstance exists that could result in irreparable harm, 

damage, or injury before the same motion could be heard on the regular call. 

The nature of the emergency must be clearly stated in the motion. 

Emergency motions must be signed up in Courtroom 2208 by the 

responsible attorney no later than 8:45 a.m. the day the motion is to be 

presented, with a courtesy copy provided to the clerk at that time. 

Emergency motions are heard at 11:15 a.m. All responsible attorneys must 

be present. Notice for emergency motions is governed by Supreme Court 

Rules 11 and 12. 

F. Petitions to Approve Settlement 

Petitions to settle cases involving minors, disabled persons, and survival 

and wrongful death claims must be brought on the case management date 

or by spindled motion. Petitions shall include: (1) itemized descriptive list of 

costs; (2) copy of fee agreement or counsel’s representation as to contingency 

percentage; (3) description of all lien claims, even if the lien does not attach 

to the proceeds; and (4) appropriate language where further probate 

proceedings are required. 

 Please refer to FINAL PROCEDURES CONCERNING SETTLEMENT, MINORS’ 

AND DISABLED PERSONS’ PERSONAL INJURY CASES AND WRONGFUL DEATH 

CASES WITH SAMPLE ORDERS (Aug. 2014), http://www.cookcountycourt.org/

Portals/0/Law%20Divison/Standing%20Orders/Settl.%20Aug.%202014.pdf. 
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II. ORDERS 

It is the parties’ responsibility to prepare and present orders for entry. 

Each order must indicate in the upper-right-hand corner the case’s number 

on the call. If no order is presented, the court will either strike the motion or 

dismiss the case for want of prosecution. If the Judge specifically indicates 

that the case has been previously stricken or a motion withdrawn, then no 

order is needed. Orders for cases shall be submitted no later than 1:00 p.m. 

on the day that the case is on the call. Dates certain, e.g., “August 15, 2017,” 

not reference dates, e.g., “thirty (30) days,” are required.  

III. PRE-TRIAL CONFERENCES 

Judge Lawler is available for pre-trial settlement conferences. Please 

submit to chambers at least two days before the conference a pre-trial 

memorandum containing (1) a summary of the facts, (2) the offer, and 

(3) the demand. Requests can be made at a case management date or by 

motion.  

 ENTERED:    

   

 ________________________________ 

 Christopher E. Lawler 

 Circuit Court Judge, Law Division 

 

Dated:  December 4, 2017 


