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STANDING ORDER 

(Effective November 08, 2017) 

 

The purpose of this standing order is to establish a consistent pretrial and trial procedure to aid in 

the just resolution of all matters, including asbestos docket cases assigned to Room 2310.  If 

special circumstances exist warranting modification, those cases will be handled according to the 

specific needs presented.   

 

A.  MOTIONS 

 

1. REGULAR MOTION CALL 

 

Regular motions will be scheduled as set by the court.  Motions should be spindled through the 

Clerk’s Office in Room 801 pursuant to this courts Asbestos Schedule for the appropriate date.  

The Asbestos Schedule is available on Judge McWilliams’ website and typically follows a 

schedule of every other Tuesday, but parties should see the website to make absolutely sure their 

desired date is correct.  If the parties require a briefing schedule, dates will be set for delivery of 

courtesy copies and, in the court’s discretion, a hearing date may be set.  If the moving party 

intends to withdraw a motion from the call, please call the opposing party and the law clerk at 

603-3633.  
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2. EMERGENCY MOTION CALL   

 

Emergency motions are heard on Tuesday through Friday.  A courtesy copy must be delivered to 

2310.  The Judge will only accommodate emergency motions if the parties can articulate 

compelling reasons describing a true emergency.  A true emergency is a situation that was not 

reasonably foreseeable in time to notice a motion for the Regular Motion Call and will result in 

irreparable damages to a party if relief is not obtained before the motion could be heard on the 

Regular Motion Call.  Emergency motions are to be scheduled through Micah Reeves at 603-

3633.   

 

3. FILINGS OF MOTIONS AND BRIEFS 

 

Judge McWilliams law clerk receives courtesy copies to be dropped off outside courtroom 2310 

in the appropriately labeled bin no later than three days prior to hearing on the matter.  Any 

changes in a court order regarding time for filing briefs or hearing dates shall be made only with 

the judge’s consent.  The movant is responsible for delivering copies of the motion, all briefs, 

pleadings and exhibits relevant to the motion to the law clerk on the date set.  Failure to provide 

the court with courtesy copies may result in the motion being continued.  Hearing dates will only 

be set upon receipt of all briefs.  No additional briefs filed after clerk’s status will be considered 

without leave of Court.   

 

4. BRIEFS AND CITATIONS 

 

a)   No brief shall exceed 15 pages, double-spaced, exclusive of exhibits.  Any brief filed in 

excess of 15 pages requires leave of court.   

b)  Citations should be to the official reports (Ill.; Ill. App.; etc.).  

 

5. HEARINGS AND OPINIONS FOR FULLY BRIEFED MOTIONS 

 

Lawyers can elect to proceed on their fully briefed motion in one of two ways; 1) Lawyers can 

rest on their briefs and the court will issue a written order; or 2) Lawyers may argue their 

motions on the regular asbestos motion call hearing date as scheduled with the understanding 

that the court may take the matter under advisement and issue a written order.  

 

6. COURTESY COPIES 

 

Courtesy copies must be delivered at least three (3) business days in advance of the hearing on 

the matter.   

 

7. AGREED DISMISSAL ORDERS  

 

If the case has been resolved by an agreement between the parties, there is no need to appear in 

court to enter the dismissal order.  Instead, the parties may deliver an agreed dismissal order to 

the law clerk prior to the next scheduled court date.  If the agreement resolves the entire case, 

such an order must contain language striking the next scheduled court date.   



 

8. PRE-TRIAL CONFERENCES 

 

With the exception of asbestos cases, all parties wishing to engage in settlement negotiations 

must obtain a pre-trial transfer order from Judge Flannery or the Presiding Judge in 2005.    

 

The court encourages all parties and counsel to explore settlement at every opportunity.  

Requests for a pretrial of a case may be made by motion or scheduled through Denise Aloisio, at 

603-6054.  Plaintiff’s counsel and counsel for all parties with claims shall submit an updated 

pretrial memorandum setting forth the issues, damages, status of settlement negotiations and any 

additional information that will help the court hold a meaningful pretrial conference.  Memos 

should be distributed to the court and opposing counsel two (2) days prior to the conference, 

unless parties choose to submit confidential pre-trial memorandums with the court.   For 

settlement purposes, counsels are expected to have authority to settle the case or have the 

adjuster and/or clients present in court or available by telephone.   

 

9. ROUTINE MOTIONS AND PROCEDURE 

 

Routine Motions should be noticed up for 9:15 on any day of the week.  Proper notice is required 

(See Local Rule 2.1).  Motions should be dropped in the “in” box located outside the courtroom 

at least one court day before the hearing dates.  If no objection is received by the court, an order 

granting relief requested can be picked up from the “out” box after 9:15 (movant must include an 

order and copies with the motion).  Routine motions do not require a court appearance.  

However, Movant shall provide the court with the following:  Notice of Motion, Motion, and 

Three Copies of the proposed Order.  The Clerk will stamp the originals and scan them to the 

Clerk’s computer.  File-stamped copies of the order will be available in the courtroom no later 

than the following day.  The following motions are considered routine: 

A. Motions for Good Faith Finding 

B. Motions for Leave to File 3
rd

 Party Complaints or Amend Complaints 

C. Motion to Vacate Any and All Technical Defaults and for Leave to File an 

Appearance, Motion, or Answer.   

D. Motion to Amend Scheduling:   
i. Parties may reschedule through an agreed order but they must first call the 

court’s law clerk to confirm the date is available.  Trial dates, however, cannot 

be rescheduled through an agreed order.  The parties must appear in court to 

discuss rescheduling with the court.   

E. Service 

i. To Issue an Alias Summons; 

ii. Motion to Appoint Special Process Server 

F. Discovery 
i. Agreed First Motions to Extend Time to Respond to Discovery; 

ii. Agreed First Motions to Reschedule Depositions.   

G. Pleadings 
i. Answers; 

ii. Affirmative Defenses; 

iii. Voluntary Dismissals; 



iv. Agreed First Motions to Extend Time to Answer or Otherwise Plead. 

H. Motions for Leave to Appear as Attorney or as Additional Counsel, or to 

Substitute an Attorney for Another by Agreement.   

I. Agreed Motions for Summary Judgment or Agreement Through Stipulation or 

Dismissal.  

J. Stipulations to Dismiss:   
i. If the case has been resolved by an agreement between the parties, there is no 

need to appear in court to enter the dismissal order.  Instead, the parties may 

deliver an agreed dismissal order to the law clerk prior to the next scheduled 

court date.  If the agreement resolves the entire case, such an order must 

contain language striking the next scheduled court date.   

K. Other Agreed Orders:   
i. The court strongly encourages parties to resolve matters among themselves 

through agreed orders, if possible.  (e.g. dismissal orders, protective orders, 

non-compete orders, motions for summary judgment, etc.)  If a matter can be 

resolved through an agreed order, a routine motion is not necessary.  ORDER 

MUST STATE “AGREED ORDER” must state “Upon Agreement of the 

Parties”   

 

10. OBJECTIONS 

 

Routine motions will be granted unless an objection is received.  A party may object to a routine 

motion in writing or orally, either in person or by phone.  Objections must be made by 4:00 p.m.  

If an objection is received, no order will be entered on the routine call.  If movant wishes to 

pursue the motion following an objection, please schedule it as a regular motion.   

 

11. ELECTRONIC FILING 

 

Parties should note that when any submission is filed through the Clerk’s electronic filing 

procedure, the court receives no notice of same nor any copy of that which has been filed.  If a 

party wishes the court to actually read and consider a motion, and the request for relief state 

therein, it would be wise to make sure the court is actually presented with a courtesy copy of 

same in accordance with this rule.   

 

12.   POST-TRIAL MATTERS 

 

Parties will have one week to pick up all post-trial materials left in the courtroom before the 

court will dispose of them.  Materials include but are not limited to, visual aids, carriers, tripods, 

recording equipment, file folders, other documents, and carrying cases.   

 

       ENTER: 
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       JUDGE 


