
1 

STANDING ORDER 

14 January 2015 

 IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 

COUNTY DEPARTMENT, LAW DIVISION 

 

STANDING ORDER ON PROCEDURES FOR MOTION CALL “D” 

 

Judge Janet Adams Brosnahan 

 Motions Calendar D; Courtroom 2207 
Chambers: 2207 

312-603-6058 

 janet.brosnahan@cookcountyil.gov 

 

 

COURTROOM SCHEDULE 

CASE MANAGEMENT 

Initial Case Management Conferences:   10:00 a.m., T 

Continued Case Management Conferences:  9:15 a.m., 10:30 a.m. 

  M, T, Th, & F 

Focused Case Management Conferences:   9:15 a.m., 10:30 a.m., W 

   

MOTIONS 

Spindled Motions:   10:00 a.m., M, W, Th, & F 

            Routine Motions:   Monday through Friday, Noticed 

for and delivered to Courtroom 

Clerk by 8:45 a.m.; pick-up after 

11:45 a.m. 

            Emergency Motions:   Monday through Friday, delivered 

to Courtroom Clerk by 8:45 a.m., 

heard at 11:15 a.m. 

 



2 

STANDING ORDER 

1. Parties with non-emergency motions should notice them for presentment (i.e. piggyback 

them) at the next case management or focused management conference, unless undue 

delay would result.  

 

2. Courtesy copies should be delivered to box outside Courtroom 2207 or 2207 

antechambers.  If courtesy copies are required, they must be delivered by 4:00 p.m. 

 

3. All Motions on Calendar D shall be noticed for hearing before Judge Brosnahan.  

Motions will be screened by Judge Brosnahan for a briefing schedule order. 

Briefing schedules are generally not allowed for motions: (1) to dismiss under 735 ILCS 

5/2-615 or 5/2-622; (2) to compel discovery; (3) objecting to discovery responses; and (4) 

seeking certified deposition questions.  

 

4. All discovery motions shall incorporate as an exhibit the most recent case management 

order or the one at issue, and a statement pursuant to Supreme Court Rule 201(k).  

 

5. Briefs are limited to 15 pages; reply briefs are limited to 8 pages. All briefs should be 

typed in 12-point Times New Roman font and be double-spaced, with one-inch margins. 

 

6. ALL documents for routine motions including notices, motions and orders, must be 

served on ALL parties who have appeared prior to being entered. No changes, additions, 

deletions or modifications to any routine motion documents will be accepted. No 

handwritten routine orders will be accepted. ALL documents must have FULL case 

caption on them. 

 

7. Routine Orders for “HIPAA” authorizations must state in the title, “Order pursuant to 

HIPAA.”  HIPAA protective orders are the ONLY protective orders that are routine. The 

HIPAA Order MUST be in the form approved by the Presiding Judge of the Law 

Division or it will not be entered. 

 

8. ALL motions AND orders granting leave to amend complaints, file counterclaims or 

third-party complaints MUST state what is being amended in the complaint (Names of 

parties to be added, amending counts, etc.). 

 

9. Specific dates must be used in the orders (example: “June 13, 2014,” not “14 days”). 

 

10. Motions for an order of default are not allowed on a “routine” basis. These must be 

brought on the regular call. A signed copy of the Sheriff’s Return of Service or the 

process server’s affidavit must be attached as an exhibit.    

 

11. Motions requesting appointment of a special process server are routine, but must meet the 

following conditions:  the name of the party being served and the name AND license 

number of the process server must be in the motion AND the order. The motion must also 

state that the Cook County Sheriff has unsuccessfully attempted service or other reason 

why appointment of special process server is requested.  
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12. The following motions are NOT routine: 

a. To withdraw as counsel without a substituting attorney; 

b. Agreed Orders for extension of briefing schedule or discovery deadlines; 

c. In any case filed more than three years before the motion’s presentment 

d. In any case that has a trial date set. 

 

13. Emergency motions may be brought only if there exists a sudden and unexpected 

circumstance that could result in irreparable harm, damage, or injury before the same 

motion could be heard on the regular call. The nature of the emergency must be clearly 

stated in the motion.  Emergency motions must be signed up in Room 2208 no later than 

8:45 a.m. the day the motion is to be presented with a courtesy copy provided at that 

time. Emergency motions will be heard at 11:15 a.m. that day, or as soon thereafter as 

possible.  

 

14. Failure to provide the clerk with orders on the call will result in the motion being stricken 

or the case being DWP’d.  No order is required if the Judge indicates a case is withdrawn 

or stricken. All orders must be submitted no later than 12:00 noon on the day the case is 

called, unless an extension is allowed by the Judge for special circumstances. 

 

15. Judge Brosnahan is available for pre-trial settlement conferences if all parties join in the 

request. A pre-trial conference will be held if three requirements are met:  

a. a demand and an offer have been exchanged; 

b. a pre-trial memorandum is submitted at least two days in advance of the         

conference containing the facts of the case, an itemization of  special damages 

claimed, and the demand and offer; and 

      c.   the persons with settlement authority are present or available by telephone.  

 

 

________________________________________ 

                                           Janet Adams Brosnahan, Circuit Court Judge 


