
1 
 

IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 

COUNTY DEPARTMENT - LAW DIVISION 

 

STANDING ORDER 

ASSIGNMENT ROOM - ROOM 2607 

JUDGE DANIEL J. KUBASIAK 

ccc.lawcalendar2@cookcountyil.gov 

 

Court Clerk - Aggie Levy - (312) 603-4467 

 

Law Clerk - James McKay - (312) 603-4466 

james.mckay@cookcountyil.gov 

 
Court Calls in Courtroom 2607 

 
I. INTAKES  (9:30 and 9:35 AM Tuesday) 

A. After a case is filed, the Clerk of the Court sends notices of the Initial Case 
Management Conference to those who have filed an appearance. 

B. Counsel familiar with the case and pro-se litigants must appear at the Initial Case 
Management Conference. The parties are to inform the Court as to discovery, the 
status of the pleadings, and any pre-trial motions.  

 
II. ROUTINE MOTIONS (9:45 AM Tuesday - Thursday) 

A. Procedure for Routine Motions 
1. Routine motions are delivered to the Clerk. 
2. Notice must be given as required. 
3. Cases set for trial and cases which are two years old or older are not eligible 

for routine motions. 
4. A party opposing a Routine Motion must object to it when it is presented. 
5. If a Routine Motion is in proper order and if no objection is made, the Clerk 

will enter an order granting the Routine Motion. 
6. Routine Motions are: 

i. Vacate a technical default; 
ii. Leave to file an appearance; 
iii. Leave to file an answer; 
iv. Leave to file first amended complaint or counterclaim; 
v. Leave to appear as additional counsel or to substitute attorneys by 

agreement (a motion to withdraw is NOT a Routine Motion); 
vi. Voluntary dismissal of a complaint or counterclaim; 
vii. Stipulations to dismiss all or any part of a case; 
viii. Petition for the issuance of subpoena to be served outside Illinois; and 
ix. Leave to issue alias summons. 
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III. REGULAR MOTION CALL (10:00 AM Tuesday- Thursday) 

A. Procedure for scheduling Motions 
1. Regular motions are to be spindled on Motion Call #2 in Room 801 of the Clerk 

of the Circuit Court’s Office.  A motion slip and copy of the motion must be filed 
at the same time.   

2. A courtesy copy of the motion MUST be left outside 2501 in the courtesy copy 
bin for Judge Kubasiak at least 3 days before the motion is to be presented. 

3. To file your motion electronically, go to the Clerk of the Court website at:  
https://efile.cookcountyuscourts.com/. 

4. If you file electronically you still must drop off courtesy copies for the Judge. 
5. On the date the Motion is set to be heard, the Court may rule on the motion or 

set a briefing schedule. Do not assume the Court will set a briefing schedule.  
 

IV. STATUSES/ENTERED & CONTINUED CALL (10:00 AM Tuesday- Thursday) 

V. CLERK STATUSES (10:00 AM) 

A. Movant is responsible for dropping off all copies of the briefs at the set clerk status. 
B. A hearing will be set at the Clerk status if all copies are delivered.   

 
VI. HEARINGS (10:30 Tuesday - Thursday) 

VII. EMERGENCY MOTION CALL (11:30 AM Tuesday - Thursday) 

A. Notice of emergency motions must comply with local Rule 202 and a copy of the 
motion must be presented to the Court the day before the motion is scheduled to be 
heard. 

B. True emergencies are rare and limited to a situation which could lead to irreparable 
injury if relief is not granted before Movant can be heard on the Court’s regular motion 
call. 

C. All nonemergency motions will be stricken. 
 

VIII. PIGGY-BACKED MOTIONS  

A. Piggy-backed motions may be brought at any regular set date for the case and will 
be heard by the Judge if proper notice has been given to all parties who have filed an 
appearance.  

B. Courtesy copies must be given to the Judge at least three days before the hearing.  
 

IX. PRETRIAL SETTLEMENT CONFERENCES 

A. Before a settlement conference will be scheduled, the parties are required to 
exchange good faith offers and demands. 

B. To schedule call the Clerk at (312) 603-4467. 
C. Settlement Memorandum must be delivered 3 days prior to the settlement 

conference and include: 
1. Date and amount of each offer/ demand by each party 
2. Primary reason the case has failed to settle 
3. Plaintiff’s and Defendant’s evidence and primary legal issues 
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X. TRIAL CALL 

A. Jury Trials 
1. Materials must be exchanged 30 days before trial 
2. Short statement of the case to be read to the jury in voir dire 
3. How long the trial will last 
4. Witness list to be read to the jury 
5. Motions in limine  
6. Trial briefs 5 business days prior to the trial date 
7. Jury instructions 2 sets: 

i. One with IPI numbering and citations  
ii. One without IPI numbering or citations for the Jury 
iii. The citied jury instructions should be marked as either agreed or 

contested and who submitted them   
B. Bench Trials  

1. Same as above, except for Jury Instructions 
 

XI. BRIEFS AND CITATIONS 

A. Briefing Schedules 
1. Briefs filed in excess of 15 pages will not be accepted without prior approval 

by the Court. 
2. Briefs shall have a Procedural History section, as applicable. 
3. Movant is required to deliver courtesy copies of parties’ briefs at the clerk 

status held by the Judge. 
4. If a case having a briefing schedule is dismissed, or the motion is withdrawn, 

or stricken by the parties or court, the movant shall notify Judge Kubasiak’s 
Clerk that the motion will no longer be briefed or argued.   

B. Email Courtesy Copies  
1. In every case set for written ruling, in addition to hard-copy Courtesy Copies 

delivered on scheduled Clerk Status dates to the Court, each party SHALL 
email a Word formatted copy of their brief(s) within 24 hours of the Oral 
Argument date.  
i. Do not attach exhibits, just briefs. 
ii. Do not include any information in the message section.  
iii. Do not send scanned copies or .pdf files  
iv. The subject matter line shall include the case number, brief description, 

and most importantly, date of hearing. (e.g. 16 L 000000 Plaintiff Brief & 
Reply 12-1-16 Hearing; or Defendant Response Brief 12-1-16 Hearing.) 
The hearing date is the oral argument date, NOT the clerk status date.  

 
Send to: ccc.lawcalendar2@cookcountyil.gov 

 
XII. UNEMPLOYMENT CASES 

A. A hearing will be set on the initial date unless the parties seek to brief the matter. 
B. Briefs  

1. Opening briefs and Response briefs are limited to 15 pages. Reply briefs are 
limited to 10 pages. Briefs filed in excess of the page limits will not be accepted 
without leave of Court. 
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XIII. WORKERS’ COMPENSATION CASES  

A. Briefs  
1. Opening briefs and Response briefs are limited to 25 pages. Reply briefs are 

limited to 10 pages. Briefs filed in excess of the page limits will not be accepted 
without leave of Court. 

2. All briefs filed in Workers Compensation cases SHALL cite to the record filed 
with the Clerk of the Court. Each page of the record is stamped with a new 
page number by the Clerk of the Court and that page number on the bottom of 
the page MUST be used to cite to the record in all briefs.  

3. Briefs that cite to the IWCC record, exhibit numbers only, or transcript pages 
will be stricken.   

4. Each party can seek an order to remove the official record from the Clerk of 
the Court’s office for a limited period. 

  
XIV. EMINENT DOMAIN CASES 

A. Quick-Take Hearings will take place Tuesday through Thursday at 10:30 AM. 
B. Contested cases or hearings requiring significant testimony may be scheduled by 

the court for Mondays at 1:45 PM or Fridays at 10:00 AM. 
 
 
 
Updated: March 31, 2017 
 


